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1. IMosicHuTEILHAA 3aAIMCKA

1.1. Heanb u 320294 AUCHUILIHHBI
[Menp quCHUIUIMHBL - MOArOTOBUTH BBITYCKHHMKA, UMEIOLIErO LEJIOCTHOE MIPEACTABICHHUE O ITOAX0AAaX
K FOCYJapCTBEHHOMY U MyHHIIMIIAIbHOMY YIIPABJICHUIO B c(hepe XpaHEeHUs, KOMIUIEKTOBaHUsI, yueTa u
UCIIOJIB30BaHUS IOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoit depepannu U Jpyrux apXuBHBIX
JOKYMEHTOB, YMEIOLIETO KOMIIETEHTHO UCIIOJIB30BATh COBPEMEHHBIE YKOHOMHUYECKUE U TIPABOBBIC
METOBbI YIIPABJICHNS IOCYNAPCTBEHHBIMUA, MyHULIUIIAJbHBIMU U YACTHBIMU apXUBaMU, IPUMEHATh Ha
IIPAKTUKE ACUCTBYIOIME HOPMATUBHBIE IPABOBBIEC AKThI, HALIMOHAJIBHBIE U MEXyHAPOIHbIE
CTaHJAPTHI 10 YIIPABJICHUIO U SKOHOMHUKE XPaHEHUS apPXUBHBIX JOKYMEHTOB.

3aza4yu TUCHUILIMHBI

U3Y4UTh:

COBPEMEHHYIO CUCTEMY OPraHHU3aliM YIIPABJIECHUS apXUBHBIM JIEJIOM Ha YpoBHE Poccuiickoi
®enepanyi, ee cyObEKTOB, MyHULIUNAIBHBIX 00pa30BaHUil, HErOCYAAPCTBEHHBIX OpraHU3alui,
0c00eHHOCTH (POPMUPOBAHUS CYIIECTBYIOLICH CUCTEMBI TOCYJAPCTBEHHOT0, HErOCYIapCTBEHHOTO
(MyHHMIIMIIQIBHOTO U YaCTHOI'0) YIPABJICHUS POLleCCaMM XPaHEHUs, KOMILJIEKTOBAaHUS, yueTa U
HCI0JIb30BaHUs JOKYMEHTOB ApxuBHoro (ponaa Poccuiickoit denepanuu u Ipyrux apXuBHbIX
JOKYMEHTOB,

OCHOBHBI€ JICICTBYIOIIE HOPMATHUBHBIE [TPABOBbBIE aKThI [10 BOIIPOCAM YIIPABJICHUS ApXUBHBIM JEJIOM
1 OI0JKETHPOBAHMS ITPOLIECCOB XPAHEHUS], KOMIUIEKTOBaHMSI, yUeTa U MCII0JIb30BaHMsI JOKYMEHTOB
ApxuHoro ¢onna Poccuiickoit @enepanuu U Ipyrux apXuBHbIX JOKYMEHTOB,

MOPAJIOK IIOATOTOBKY 3aKOHOJATENbHBIX U BBICIINX HOPMATUBHBIX U PACIIOPSIAUTEIBHBIX AKTOB 110
BOIIPOCAM YIIPABJIECHUS U DKOHOMUKH apXUBHOTO /€A,

®denepanphbiii 3akoH oT 22.10.2004 1. Ne 125-D3 «O6 apxuBHOM jene B Poccutickoit denepanuny u
€ro 3Ha4eHHE B BOIIPOCAX PETyJIMPOBAHMSI YIIPABIICHUSI apXUBHBIM JienoM B Poccun,

0COOEHHOCTH NMPOrPaMMHOI0 OI0JKETHOTO (PMHAHCHPOBAHUS IOCY1apCTBEHHBIX apXUBOB,
TEH/ICHIINH Pa3BUTHsI HHPOPMAIIMOHHO-TOKYMEHTAIIMOHHOTO 00eCIIeYeHUs YIIPABICHUS apXHUBHOTO
Jena,

COBPEMEHHOE COCTOSIHUE 3apyOeKHOT'O OIbITa YIPABIEHUS JOKYMEHTaAMH U OpraHU3alul UX
XpaHeHus,

HAyYUThCS:

IIPAaKTUYECKH IPUMEHATh HOPMATHUBHBIE MIPABOBBIE AKTHI, PErYJIUPYIOLINE BOIIPOCHI YIIPABICHUS
rocy/1apCTBEHHBIMU apXUBaMU Ha (e/iepalibHOM YPOBHE, ypoBHE cyObekToB Poccuiickoit denepanumy,
OpPraHOB MECTHOI'O CaMOYIIPaBJICHHUs, JOKYMEHTBI, IOATOTOBJICHHBIE U YTBEPKICHHBIE COBMECTHO
OpraHaMHy yHpaBJIe€HUS apXUBHBIM JI€JIOM M UHBIMH FOCYAapCTBEHHBIMU OpraHaMH,
(bopMynarpoBaTh KBaIH(PUKAIIMOHHBIE TPEOOBAHUS K MPO(PECCHOHATBHBIM 3HAHUSAM M HAaBBIKaM,
HEO0OXOIUMBIM JUISl UCIIOJIHEHUS JOKHOCTHBIX 00s13aHHOCTEN TOCYIapCTBEHHBIX IPAXKIAHCKUX
CITy’KallliX, MyHULIMNAIBHBIX CTyXKalIUX B cepe ynpaBIeHUs apXUBHBIM JI€JIOM, pAOOTHUKOB
rOCy/IapCTBEHHBIX U HErOCY/1apCTBEHHBIX APXUBOB,

c(OpMHPOBATH HABBIKU:

OpraHM3aliy MOBCEAHEBHOIO TPyJa paOOTHUKOB apXUBHOTO YUPEXKICHUS, OpraHU3aIHH,

y4acTHs B BBIIIOJIHEHUH apXUBHBIMHU YUPEXKICHUSIMHU IUIATHBIX padoT U YCIYT,

OpraHM3aliy B3auMOJIEHCTBUSL OPraHOB YIPABJICHUS ApXUBHBIM J€JIOM U apXHUBHBIX YUPEXKIECHUHN C
TEPPUTOPUATBHBIMHU (eiepalbHBIMU OpraHaMy U HETrOCYJapCTBEHHBIMH OpraHU3alusMu B chepe
apXUBHOTO JieJa, OOLIECTBEHHBIMU OPTaHU3AIUSIMU HCTOPUKOB-apXHUBHCTOB,

MIOCTAHOBKHM 33/7a4 B cpepe OI0PKETUPOBAHUS JESTEILHOCTH apXUBOB, OPUEHTUPOBAHHOM Ha
pe3ynbTar.



1.2. llepeyeHs MIIaHNPYEMbIX Pe3yJIbTATOB 00yUYeHHS N0 JUCIUIIUHE, COOTHECEHHBIX €

HHIMKATOPAMH JOCTUKEHUS] KOMIIeTeHIIUI

Komnerenmus Nuaukaropsl Pe3yabTarsl 00yyeHus

(xom u KOMIIETEeHI M A

HAaUMEHOBAHUE) (KO 1 HANMEHOBAHUE)

[1K-3 Bnanenue [1K-3.4 Opranusyer 3HaTh:

IIPaBOBBIMU pa3palboTKu JoKadbHBIX | OCHOBHBIE HOPMATUBHBIE IPABOBBIC AKTHI,
OCHOBamMH HOPMATHBHBIX aKTOB U BXOJISIIIHME B CUCTEMY apXHUBHOTO U CMEXHOTO C
JOKYMEHTOBEACHUS | METOJIUYECKUX HUM TIpaBa.

Y apXUBOBEJICHUS U | JOKYMEHTOB 10 YMeTh: MpakTUUECKU TPUMEHSATH HOPMATHUBHBIE
CMEXHBIX 00J1acTeil | XpaHEHHIO, MIPaBOBbIE AKThI, PETYJIUPYIOLINE BOIIPOCHI

U IPpUMCHCHUC UX B

KOMIUIEKTOBAHUIO, YUETY

YIIPaBJICHUS TOCYAAPCTBEHHBIMUA apXUBAMHU Ha

po(heCCHOHATILHOM | ¥ MCIIOJIh30BAHHUIO YPOBHSAX: (eiepalibHOM, CyObeKTOB Poccuiickoii
chepe APXUBHBIX JIEIT denepanuu, OpraHOB MECTHOTO CAMOYIIPABIICHHUS.
(TOKyMEHTOB) Bragerb: HaBbIKAMHM TOJATOTOBKH HOPMATHBHBIX
MPAaBOBBIX AaKTOB B YCTAHOBICHHOH cdepe

JIEATEIBHOCTH
T1K-6 Bnanenue [1K-6.1 Bnazeer Bnanmers: MeromamMu M TOCYAapCTBEHHOTO U

METOJAMHU
YIPaBJICHUS U
SKOHOMUKH IIpU

OCHOBaMH YIIPABJICHUS U
MMpUHOUITaMHA
OpraHru3alii apXuBHbBIX

MYHHUIUIIAJIBHOTO YIIPABJICHUS IMMPHUMCHUTCIIBHO K
ACATCIIbHOCTHU apXUBHBIX OPIraHOB U yqpenmeHI/nTI

pabote ¢ ciryx0

ApPXUBHBIMH

JIOKyMEHTaMU

[TK-7 PykoBoacTBO I[IK-7.1 — YMeer 3HATh:

MOApa3/IeICHUEM BBICTPANBaTh, ®enepanbublil 3akoH 0T 22.10.2004 1. Ne 125-03

apxuBa KOHTPOJIMPOBATb, «O0 apxuBHOM Jiene B Poccuiickoit deneparnumy
COBEPIIICHCTBOBATH Y €T0 3HAYCHHE B BOIPOCAX PETyIUPOBAHUS

CHCTEMY apXUBHOTO
XpaHCHHS eI
(ITOKyMEHTOB) B
OpraHu3aI|H

yIPpaBIEHUS apXUBHBIM JiesioM B Poccun.

YMmeTh: GopMyIHpoBaTh LENH U 33Ja4U, CTOSALIUE
nepeJl rocy1apCTBEHHBIMU M MyHULIMTIIAIIBHBIMU
OpraHaMy yIpaBJICHUS apXUBHBIM JIEJIOM,
aZIMMHHCTpALed rOCyAapCTBEHHBIX U
HEroCyJJapCTBEHHBIX aPXUBHBIX YUPEKIACHUM.

1.3. MecTo AMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Z[I/ICL[I/IHJ'II/IHEI «YI'IpaBJ'ICHI/IC U DKOHOMHUKA XpaHCHHUA JOKYMCHTOB» OTHOCHUTCA K YaCTU OJ10Ka

JUCHUIUIMH Y4eOHOro Iu1aHa, GopMUPYEMOM y4acTHUKaMH 00pa30BaTEIbHBIX OTHOLICHHH.
J1st OCBOEHUS AUCHUIUIMHBI HEOOXOIMMBI 3HAHHSI, YMEHUS U BIaJleHUs, COPMHUPOBAHHBIE B X0/1€

W3Yy4YEHUs CIAEAYIOMMX JUCHUIUINH U MPOXO0KIEHUS NIPAKTUK: «ApXxuBoBeaeHue», «Mcropus apxuBos

Poccun», «Bceobmas ucropusi Poccun», «CrangapTusanus apXuBHOTO JIeNia», KApXHUBHOE TIPABO»,
«I"ocynapcTBEHHBIE, MyHHUITUTIATHHBIC, BEIOMCTBEHHBIC aPXUBBI».

B PE3YIBTATEC OCBOCHUA AUCIHHUIIIIMHBI (bOpMI/Ip}IIOTCSI 3HaHUWA, YMCHUA U BIIAACHUA, HCO6XO}II/IMBIC JIIA

HU3Yy4YCHUA CICAYIOMUX NUCHUIIINH U MIPOXOKIACHUA MMPAKTUK: ITPECAAUITIIIOMHASA ITPAKTUKA.




2. CTpykTypa IMCHUTIIHHBI
O6mmas TpyA0EMKOCTh TUCHIUTUINHBI COCTaBIsAeT 3 3.€., 108 akagemMuueckux 4acos.

CTpyKTypa JTUCHUILIMHBI JJI51 04YHOI (popMBbI 00yUeHUs

O0beM IUCHUIUIMHBI B (OpME KOHTAaKTHOM paloThl OOyYalOmMUXCS C IeJarornyecKuMu
paboTHUKaMu ¥ (WJIK) JUIIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeNbHOW MpOTpaMMbl Ha
WHBIX YCIOBUSX, IPU MPOBEACHUH YUEOHBIX 3aHATUH:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
8 Jlekuuu 24
8 CemuHapbl/J1a00paTOPHBIE PAOOTHI 36
Bcero: 60

O0BeM TUCHMITIMHEI B (popMe caMOCTOSATeIbHON paboThl o0yyaromuxcs cocraniser 30
aKaJIeMHUUYECKUX 4acOB, KOHTPOJIb — 18 yacos.

CTpyKTypa AUCHUILIMHBI /151 04HO-3204HOI (popMBbI 00yUeHUs

O0beM IUCHUIUITMHBI B (OpME KOHTAKTHOW pabOThl OOYYAMOIIUXCS C IeJarormdecKuMU
paboTHUKaMu ¥ (WJIK) JUIAMH, TPUBIEKAEMBIMH K pealu3alud 00pa30BaTeIbHONW MpOrpaMMbl Ha
WHBIX YCJIOBHSX, IPU MPOBEICHUH YUCOHBIX 3aHSITHI:

Cemectp | Tum yaeOHBIX 3aHATHI KonnuectBo
4acoB
9 Jlexum 10
9 CeMuHapbl/1a00paTOpHBIC PAOOTHI 16
Bcero: 26

O0beM TUCHUIUTMHBI B (POpME CaMOCTOATEILHON PaboThl 00YYaIIIMXCS COCTaBIsAET 64
aKaJIeMUYECKNX yaca, KOHTPOJIb - 18 vacos.

CTpyKTypa AUMCHMILIMHBI IS 3204HOH GopMBbI 00yYeHHUs

O0vemM puciUIIMHBL B (popMe KOHTAKTHOM paboThl OOydarOMMXCSl C MeJarorndecKuMu
paboTHUKaMU M (WJIK) JUIAMH, IPUBJIEKAEMBIMH K peaju3allid 00pa30BaTeIbHOW MpOrpaMMbl Ha
UHBIX YCIIOBHSIX, P MTPOBEACHUH YUEOHBIX 3aHATHI:

Cemectp | Tum yueOHBIX 3aHITHN KonnuectBo
4acoB
9 Jlexnuu 8
9 CeMuHapbl/1a00paTOPHBIC PAOOTHI 12
Bcero: 20

O0bem TUCIHITIHHEI B (popMe caMOCTOSTETbHON pabOThl 00YYArOIIUXCS COCTABISIET 79

AKaJICMHUYCCKUX YaCOB, KOHTPOJIb — 9 yacos.

3. Coaep:xkanue TUCHUILTUHBI

Ne | HaumeHoBaHue pa3aeJia

AUCIHMUIIIIMHbBI

Conep:xanue

1 BBoanas nexnus (tema 1)

ITpenmer u 3a1aun Kypca «YTIpaBieHHUE U
HSKOHOMHUKA XpPAHEHHUs JOKYMEHTOB». OCHOBHbBIE
OINPEAEIICHUS: «YIIPABICHUEY, «IKOHOMHUKAY,




«apXHMBHOE JEJI0», «XPAHEHHUE JOKYMEHTOB». Bupl
apXMUBHBIX JOKYMEHTOB. /JJoKyMeHTbl ApXHUBHOIO
donna Poccuiickoii @enepanuu. [Ipodiema
MIPAaBOMEPHOCTH CYLIECTBOBAHUS apXUBHBIX (DOHIOB
cyOobekToB PO, Kak COCTaBHBIX YacTel €IUHOTO
denepanbHoro ponna. Ykas Ilpesunnenra
Poccutickoit ®eneparuu ot 22.06.2016 Ne 293 u
€ro UCTOPUUYECKOE 3HAYECHHUE B Pa3BUTUU CUCTEMBI
yIIpaBJIeHUsS apXUBHBIM Je10M B Poccun. Pocapxus
KaK Opras, ONpeAeSIFOIINI TOCy1apCTBEHHYO
MOJIUTUKY B cpepe IeIonponu3BOICTBA U ApXUBHOTO
nena B PO. O630p Tpex ypoBHEH yIpaBieHUs U
(dbuHAHCHPOBAHMS APXUBHOTO JeJa U XPaHEHUs
JIOKYMEHTOB: (efepanbHOro, cyobekto PD,
MYHHULMIIAIBHOTO. DeiepabHble apXUBHBIE
yupexaeHus, noaseaoMcTBeHHble Pocapxupy. Mx
LIeJIU U 33J]a4i. AHQJIU3 COCTaBa U COJIEP KAHUS
apXuBHBIX (DOHIOB (heepaabHbIX apXUBOB,
oTHeceHHbIX yka3amu IIpesnnenrta b.H.Enpunna k
0c000 IIEeHHBIM 00BEKTaM KYJIbTYPHOTO HaCIEaus
Poccuu (FAP®, PTAJIA, PTUA, PTBUA, PT'AJIN,
PI'AK®/T). Pons 1 MecTO HayYHO-METOAMYECKHUX
COBETOB apXUBHBIX YUPESKICHUN (enepaabHbIX
OKpYT'OB B OpraHu3aliy XpaHEHUs apXUBHBIX
JOKyMeHTOB. COBET 110 apXUBHOMY /€Iy IIPU
Pocapxuse. O011ecTBeHHbIE OPraHU3aAINH
HCTOPUKOB-apXUBUCTOB, II€YAaTHbIE U3/1aHUS B
cdepe apXUBHOTO Jiefia U KX OpraHU3aIllHOHHBIH
cratyc. Mecro yacTHbIX apxuBOB B Poccun.
Poccuiickuii apXuBHBIN ayTCOPCUHT, 0o0111ee U
OTJIMYHOE OT 3apyOeKHBIX KOMITAaHUH B cdepe
«Records Management».

MexaHu3MBbl rOCYJapCTBEHHOTO
yIPpaBIEHUS XpPaHEHUEM
JIOKYMEHTOB (Tema 2)

[Topsinox mpoxoxaeHus ¢peaepanbHbIX 3aKOHOB IO
BOIIpOCaM apXHUBHOrO Aena B ['ocynapcTBeHHON
Hyme Poccuiickont @enepanny B COOTBETCTBHHU C
nercreyromuM Pernamenrom I'ocynapcTBeHHOM
Hymbr ®enepansHoro Codpanust Poccuiickoit
denepanny, periIaMeHTUPYIOIEM B LIEIOM
IIPOLIEIYPY 3aKOHOTBOPYECTBA B HUKHEH Iajnare
®enepanbHoro Cobpanus. CyObeKTs
3aKOHOAATEIbHOW MHUIIMATUBBI IO BOIIPOCaM
apXMBHOTO JI€Jla U SKOHOMHMKH XPaHEHUsI apXUBHBIX
nokymeHToB. [Ipesuaent Poccniickoit denepanuu u
IIpaBuTenscTBO Poccuiickont denepannu Kak
OCHOBHbIE CyOBEKThI 3aKOHOIaTEIbHOM
nHuIMaTuBbl. Opranuzanus pacrnpeaeacHus
MoJTHOMOYMH Mexkay Poccuiickon denepanun u ee
cyObeKkTaMu B cpepe apXuBHOTO Jiena,
OI0/IPKETUPOBAHUS XpaHEHUS TOKYMEHTOB.
Jleno3utapHoe XpaHEHUE TOKYMEHTOB APXUBHOIO
donaa Poccuiickoit @eneparnuu. YpaieHHe
ApPXMBHBIMH JIOKYMEHTAMHU TEPPUTOPHAIIBHBIX




(benepanbHBIX OpraHoB B cyObekTax Poccuiickoii
®enepanyu (oprassl Cysl, IPOKYpaTypHl,
otnenenus [lencuonnoro ¢ponna Poccun,
denepanbHO HATOTOBOM CITyXOBI, heaepanbHON
CTaTUCTHKH, yIpaBJIeHUs (QerepaIbHOro
Ka3HayelcTBa U MHOTUE IPYTHE).

OcHoBHBIE POPMBI
rOCYapCTBECHHOTO YIIPABICHUS
XpaHEHUEM JIOKyMEHTOB (Tema 3)

®denepanbHblii 3aK0H OT 22.10.2004 r. Neo 125-03
«0O0 apxuBHOM peine B Poccuiickoit denepanun» u
€ro 3HaUYEHUE B BOMPOCAX PEryJIUPOBaHUS
yIIpaBJICHUS apXUBHBIM JieiioM B Poccun.
Tpex3BeHHas cucTeMa yIpaBJieHUsl apXUBaMu B
Poccuu, cootrBercTByIOIMIas GeaepaibHOMY YPOBHIO,
YPOBHIO POCCUHCKHUX CYOBEKTOB U OPTaHOB
MECTHOTO CaMOYIIPABJICHUsI B BOTIPOCAX
COOCTBEHHOCTH Ha apXUBHBIE TOKYMEHTHI. [IpaBo
IpaKJIaH U OpraHU3aIMi Ha CO3/IaHUE apXUBOB.
OcHOBBI (PMHAHCOBOT'O U MAaTEPUATBHO-
TEXHUYECKOTO 00ECIICUCHHS XpaHEHUST apXUBHBIX
JTIOKyMeHTOB. [IpaBo rocy1apcTBEHHBIX apXUBOB
OCYIIECTBIISATH IPUHOCSIIYIO JOXO[ AESITEIbHOCTD
MOCTOJIbKY, TTIOCKOJIBKY 3TO MPEAYCMOTPEHO UX
YUpEAUTETbHBIMU JJOKYMEHTAMHU, a TAK¥Ke
MOKPBIBATh CBOM PACXOJBI 32 CUET UHBIX
MOCTYIUICHUH, Pa3pelICHHBIX 3aKOHOJATEILCTBOM
Poccuiickoit @enepanuu. Kopmnyc npasui paboTsl,
0011e00s3aTeIbHBIX HOPMATUBHBIX JOKYMEHTOB,
PETYIUPYIOIINX BCE CTOPOHBI ACSITEIILHOCTH
rOCy/IapCTBEHHbBIX, MyHHUIIUIAIBHBIX U
HErocyJIapCTBEHHbIX apXUBOB, NPUHATHIX B 2007 —
2015 ropax. CucteMa MEKBEIOMCTBEHHOT'O
AJIEKTPOHHOTO B3aWMOJICHCTBUS MPU OKA3aHUH
rOCYyJIapCTBEHHBIX YCIIYT B chepe apXHUBHOTO Jea.

Tema 3.

OcHoBHbIE (POPMBI
rOCYJJapCTBEHHOT'O YIIPABICHHUS
XpaHEHHUEM JIOKyMEHTOB

Oenepanpubiii 3akoH  oT  22.10.2004 1.
Ne 125-03 «O6 apxuBHOM gene B Poccuiickoii
@enepann» W €ro 3HAYeHHWE B  BOMpocax
peryJIupoBaHMs YOpPaBICHUS apXUBHBIM JEJIOM B
Poccun.  Tpex3BeHHass  cucTemMa  yNPaBICHUS
apxXuBaMHu B Poccun, COOTBETCTBYOIIIAS
denepanbHOMY YpOBHIO, YPOBHIO POCCHMCKHX
CyOBEKTOB M OPraHOB MECTHOI'O CaMOYIpPaBJIEHUS B
BOIpOcax COOCTBEHHOCTH Ha apXUBHBIE JOKYMEHTHI.
[IpaBo rpaxjaH W oOpraHu3alMid Ha CcO3JaHUE
apxuBoB. OCHOBBI ()MHAHCOBOI'O M MaTepHAIBLHO-
TEXHUYECKOTO OOECIeYeHHsT XPaHEHUs apXHBHBIX
TOKyMeHTOB. [IpaBo ToOCymapCTBEHHBIX apXUBOB
OCYIIECTBJIATh MPUHOCAILLYIO AO0XOJ AESITEIbHOCTD
MOCTOJIbKY, TIOCKOJIBKY 3TO THPEIyCMOTPEHO UX
yUpEIUTENbHBIMU  JIOKYMEHTaMH, a  TaKxke
MOKPBIBaTh CBOM  pacxoibl 3a CYET HHBIX
NOCTYIUIEHUH, Ppa3pelIeHHbIX 3aKOHOAATEIbCTBOM
Poccuiickoit denepanuu. Kopryc npaBui paboThl,
00111€0053aTeIbHBIX HOPMATHBHBIX JIOKYMEHTOB,




PEryJIUpPYIOIIMX BCE  CTOPOHBI  JIESITEIIBHOCTH
rOCyapCTBEHHBIX, MYHHIUITATbHBIX u
HEroCyJIapCTBEHHbBIX apXUBOB, NMPUHATHIX B 2007 —
2015 romax.  JloKyMeHTBHI, TOATOTOBJICHHbBIC
U YTBEPKJIEHHBIE COBMECTHO OpraHaMu yIpaBJiIeHUS
ApXUBHBIM [IEJIOM U MHBIMH TOCYIapCTBEHHBIMU
OopraHamu, Kak (OpPMBI YIPABICHHUS apPXUBHBIM
nenom.  Ilpaktuka ~ oOMeHa  3JIEKTPOHHBIMHU
JIOKYMEHTaMU MEXIy OoTaesneHusMu [leHcuoHHoro
donga Poccuiickoii ®Deneparuu U OpraHaMu
yOpaBi€HUST  apXMBHBIM  JCJIOM  CYOBEKTOB
Poccutickoi denepanuu. Cucrema
MEXBEJJOMCTBEHHOT'O 3JE€KTPOHHOTO
B3aMMOJICHCTBUS MPU OKa3aHUU TOCYIAPCTBEHHBIX
ycIIyT B c(hepe apXUBHOTO Jea.

Tema 4.
OCHOBHBIC MEXaHU3MbI YIIPABJICHHUS
ApXUBHBIM YUYPEIKICHUEM

I'ocynapcTBeHHBIN apXUB KaK TOCYAAPCTBEHHOE
yupekaeHnue, 0COOEHHOCTH IPABOBOTO MOJIOKEHHUS.
bromxeTnpoBaHre — OCHOBHOW HHCTPYMEHT
yIpaBiieHus apxuBOM. JIOKallbHbIE JOKYMEHTHI,
PEryIUPYIOIIKE IEATEIBHOCTh TOCYAAPCTBEHHOTO
apxuBa (ycTaB, I10JIOKEHHS O €ro CTPYKTYPHbIX
IIOAPA3AEIICHUSAX, CTPYKTYpa U IITaTHOE
pacriucaHue apxuBa, Or0JKETHasi CMETa, IePEeUCHb
roCyJapCTBEHHBIX yCIIyT, TOCYIapCTBEHHOE
3aJlaHKe, 10JDKHOCTHbBIE MHCTPYKIIMU PaOOTHUKOB,
BHYTPEHHUE UHCTPYKIUH YUPEXKICHUSA).
MyHHUIMNIaIbHBINA APXUB - MyHULIMIIAJIBHOE
yupexJieHHue, 0COOEHHOCTH ITPaBOBOIO MOJIOKEHUS.
JlokaJlbHBIE TOKYMEHTBI, PETYIUPYIOLINE
JeSITeIbHOCTh MyHUIIMIIAIIBHOTO apXuBa (ycTas,
MIOJIOXKEHUS O €70 CTPYKTYPHBIX ITOAPA3ACICHUAX,
CTPYKTypa M IITATHOE pacCIUCaHUE apXHBa,
Or0JKEeTHasi CMeTa, NepeYeHb MyHULIUIATbHBIX
yCIIyT, MyHUIIUIIAIBHOE U TOCYAAPCTBEHHOE
3aJlaHus, T0JDKHOCTHBIE HHCTPYKIIMUA PAOOTHUKOB).
[Tokazarenu, xapakTepu3yromye 00beM
rOCyJJapCTBEHHOH (MyHUIIMIIAILHON) YCITyTH.
MyHuIMIIaabHbIN ApXUB, KaK CTPYKTYPHOE
MO/PAa3/IeIICHUE UCIIOHUTEIBHOIO
MYHHUIMINAIBHOTO oprada. OcoOEHHOCTH PaBOBOTO
II0JIO’KEHUS U yrpaBieHus. CoBemareabHble
OpraHbl apXUBOB (IUPEKIUH, SKCIIEPTHBIE
KOMHCCHM, METOIUYECKNE KOMUCCHUH, HAyYHbIE
coseTsl, coBeTbl HOT). ITog6op u pamnronansHas
paccTaHOBKa KaJIpOB roCyAapCTBEHHBIX U
HErocyJIapCTBEHHBIX apXUBOB, Y3P(HEKTUBHOE
MCII0JIb30BaHUE MaTepUAIbHO-TEXHUYECKUX
pPECYpCOB, CO31aHHE OJIArONPUATHBIX YCIOBUN IS
pabOTHUKOB C LENbI0 COXPAHEHHS UX 3/10pOBbS,
MOBBILIECHUS KauecTBa paboT. CoBMelleHue
JIOJDKHOCTEH M paclIMpeHHe 30H 00CITyKUBAaHUS B
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apxuBe. HaydyHo 000CHOBaHHBIE HOPMBI BPEMEHH U
BBIPAOOTKH Ha OCHOBHBIE BUIBI PA0OT U OTIEpAIIHiA
MPUMEHSIEMBIE B apXHBE. THUITOBBIC HOPMBI
paspabatsiBatorcss BHUNIA | npuMeHUTENBHO K
YCPEIHEHHOMY TEXHOJOTMYECKOMY MpoIecCy s
BCEX KaTeropuii apxuBOB.

Tema S. Cratyc rOCyIapCTBEHHBIX apXMBOB Kak
OcobeHHOCTH SKOHOMUKH U FOCYJJapCTBEHHBIX YUYPEKJIECHUA — COBPEMEHHbIC
(bUHAHCUPOBAHUS APXUBHBIX peaiuu: Ka3eHHble, OI/KETHbIE, AaBTOHOMHBIE
YUpEXKIACHUN B COBPEMEHHBIX yupexnenus. Cucrtema opraHu3zanuu OOHKETHOTO
YCIIOBUSX mpouecca U rocylapCTBEHHOro (MYHHUIIMIIATBLHOTO)

YIIPaBJICHUS, IIPU KOTOPOU IJIAHUPOBAHUE PACXOJIOB
OCYILECTBIISIETCA B HENOCPEACTBEHHOM CBSI3U C
JIOCTUTaeMbIMH pe3yibpTaramu. denepanbHblid 3aKOH
or 8 mas 2010 r. Ne 83-®3 «O BHeceHuH
W3MEHEHUN B OTHEJIbHBIE 3aKOHOJATEIbHBIE AKThI
Poccutickoit Oenepanuu B CBS3U c
COBEpILICHCTBOBAHUEM  IPABOBOTO  IOJOXKEHUSA
rOCy/IapCTBEHHBIX (MyHUIIMIAIBHBIX) YUPESKICHUID
U ero pojib B OmKETHOM pedopMUPOBAHUHI
CHUCTEMbI YINpAaBIECHUU apxuBaMu. Paznuuus B
MPABOBOM TOJIO)KEHUU AaPXUBHBIX YUPEKICHUN B
3aBUCUMOCTH oT OpraHu3alMOHHO-TIPAaBOBOM
(hOpMBL. [IporpammHuoe OI0/KETHOE
(buHAHCUPOBAaHUE  TOCYJApCTBEHHBIX  APXUBOB:
0COOCHHOCTH (peiepalibHOM IEJICBOM TPOTPaMMBI
«Kynbtypa Poccum» B OTHOLIEHHWHM apXHUBHBIX
OpraHoB u YUPEKIACHUN. Brimonuenue
roCyJ1apCTBEHHBIMU u MYHULUNATbHBIMU
ApXUBHBIMH YUYPEKJICHUSIMH TUIATHBIX padOT |
yciayr. OCHOBHBIE HMHTEPHET-PECYpPChl apXHUBHBIX
aytcopcepoB. MeTtoauka ¢GopMUpOBaHMS LE€H Ha
BBHITIOJTHSIEMbIE TUIaTHBIE PaOOTHI M YCIYTH, UCXOS
W3 HX TPOU3BOACTBEHHON CEOECTOMMOCTH U
peHTa0eIbHOCTH, C YUETOM JICHCTBYIOIINX HAJIOTOB.

4, Oo0pa3oBaTe/ibHbIE TEXHOJIOTUH

JUis  mpoBeneHUs  yYEOHBIX 3aHATHH TIO0  JUCIHUIUIMHE  WUCIOJB3YIOTCS  PAa3IMYHBIC
oOpa3oBaTenbHble TeXHOJOTUHU. J[1s opraHu3anuu y4eOHOTO MpoIecca MOXKET ObITh HCIOIB30BaHO
AJIEKTPOHHOE 00yUueHue U (WJIN) JUCTAHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOIOTHUH.

S. Ouenka mIaHUpPyeMbIX pe3y/IbTaTOB 00y4eHH s

5.1. Cucrema oneHUBaHUSA
Texymuid KOHTPOJIb OCYIIECTBISIETCS B BHJIE OILEHOK KOHTPOJIbHOM pabOThl M BBHINOIHEHUS
3aJJaHUi Ha MpPaKTUYeCKHX 3aHATHAX. KoHTponbHas paboTa MpOBOJUTCS Ha MEPBOM MPAKTHUECKOM
3aHSTHUH, BBISBISIET TOTOBHOCTh CTYJEHTOB K IpaKTHUecKol pabore u oueHuBaercs a0 20 Gamos.
MaxkcumasnbHast OIIeHKa BBIMOJIHEHHUS KaKJ0T0 IPAaKTH4YecKoro 3ausaTus — 10 6anos.
[TpoMeKyTOUHBIN KOHTPOJb 3HAHUW MPOBOAUTCS B (OPME MTOrOBOM KOHTPOJIIBHOM pPabOTHI,
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BKJTIOYAIOIIEH TEOPETHUECKHE BOIPOCHl U MPAKTUYECKOE 3a/laHue, u oneHuBaeTcs 10 40 Oamios. B
pe3yabpTaTe TEKYLIETO U IIPOMEXYTOYHOTO KOHTPOJIS 3HAHUHM CTYIEHTHI II0Jy4aroT 3a4€T 110 KypCy».

dopma KOHTPOIIS Makc. Koinu4yecTBo 0aJlioB
3a omHy pabdory|  Bcero

Texymuii KOHTPOJIb:
- oIpocC 5 G6aioB 20 6ayoB
-pedepar 20 G6amtoB 20 6amioB
- TECT 20 6amnoB 20 6amioB
[TpomesxyTouHast aTTecTanus (IK3aMeH) 40 6annoB
Hroro 3a cemecTp (IUCHHUIUIMHY) 100 6amnoB

[Tonmy4yeHHBIH COBOKYITHBIN pe3yJibTaT KOHBEPTUPYETCS B TPAJAUIIMOHHYFO IIKAITY OIEHOK U B IIKATY
olieHOK EBpomneiickoii crcteMsl epeHoca u Hakoruienus kpeautos (European Credit Transfer System;
nanee — ECTS) B cOOTBETCTBHHM C TaOIHIICH:

100-6amtpHas mkana | TpaauiiMOoHHAS IIKaIa Ixana ECTS
95 -100

8394 OTJINYHO B

68 — 82 XOPOIIO 3a4TECHO C

56 — 67 D

5055 YIOBJICTBOPUTEIIEHO E

2049 FX

0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4TEHO E

5.2.Kputepuu BbICTaBICHUS OIICHKU IO JUCIHUILINHE

Banasi/ Onenka no Kpurtepuu oneHku pe3yibTaToB 00y4eHHs 110
kana AUCUHMILINHE AUCHMILINHE

ECTS

100-83/ BricTaBisiercs o0yuaromemMycs, €ciid OH ITyOOKO U
A,B «3a4TEHO» MIPOYHO YCBOMJI TEOPETUUYECKUIN U MPAKTUYECKUI

MaTepHall, MOXXeT MPOJIEMOHCTPUPOBATH 3TO Ha 3aHATHUAX
U B XOJI€ IIPOMEKYTOYHOH aTTECTaIlNH.

OOyuaronuiics HCUepIbIBAIOILE U JOTHYECKH CTPOHHO
u3naraet yueOHbIi MaTepuai, yMeeT yBA3bIBaTh TEOPUIO C
MIPAKTUKOM, CIIPABIISETCS C PEIIEHUEM 3ajad
npoeCCHOHATFHON HANPaBIEHHOCTH BEICOKOTO YPOBHS
CJIO’KHOCTH, NPaBHJILHO 0OOCHOBBIBACT MIPUHATHIE
peueHus.

CB000/IHO OpUEHTHPYETCS B YUeOHOH U
podecCHOHATBHON JIUTEepaType.

OneHka o JUCHUIUIMHE BBICTABIISIOTCS 00YYArOIEMYCs C
y4E€TOM PE3YJBTATOB TEKYILEH U IPOMEKYTOYHOU
aTTeCTalUU.

Komnerenuu, 3akpeniaéHuble 3a JUCHUILIINHOMN,
c(OpMHUPOBAHBI HA YPOBHE — «BBICOKHUIY.
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Banael/
HIxanaa
ECTS

OneHka mo
JUCIHUILIMHE

Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 1O
AUCHMILIAHE

82-68/
C

«3a4YTCHO»

BericraBnsercs o0yuaromemMycs, €Ciid OH 3HaeT
TEOPETUYECKUHN U MPAKTUYECKUN MaTepua, IpaMOTHO U
II0 CYIIECTBY M3J1araeT ero Ha 3aHATHAX U B X0
IIPOMEKYTOYHON aTTECTAllUU, HE JOITyCKas
CYILLECTBECHHBIX HETOYHOCTEH.

OOyuaromuiics IpaBUIBHO MPUMEHSIET TEOPETHIECKUE
IIOJIO’KEHHUS IIPY PELICHUN IPAKTUYECKUX 3a1a4
npoeCCHOHATFHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU U1 3TOTO
HaBbIKAMU U IIPUEMAMHU.

JIOCTaTOYHO XOPOIIO OPUEHTHPYETCS B yUeOHOU U
npoeCCUOHATILHOM JITepaType.

OneHka 1o JUCLUIUIMHE BBICTABIIAIOTCS 00YYarOIEeMycs C
y4E€TOM PE3YNbTATOB TEKYIEH U IPOMEKYTOUHOU
aTTECTaLlUU.

Komniereniuu, 3aKkpeniénnble 3a JUCUUILTMHOM,
c(OPMHUPOBAHBI HA YPOBHE — «XOPOIIMH».

67-50/
D,E

«3a4YTCHO»

BricTaBnisierca oOy4aromemMycsi, €CiIi OH 3HaeT Ha 0a30BOM
YPOBHE TEOPETUUYECKUI U PAKTUYECKUI MaTepuall,
JIOITyCKAeT OTACIbHBIC OMIMOKHU TP €T0 U3JI0KEHUN Ha
3aHATHUSX U B XOJI€ IPOMEKYTOUHOM aTTECTALUH.
OOyyaromuiicst UCIIBITHIBAET OINPENEIEHHBIE 3aTPYIHEHUS
B IIPUMEHEHUH TEOPETUUECKUX TOJI0KEHUH IIPU PELICHUH
MPAaKTUYECKHX 3a/1a4 MPO(ECCHOHATTEHON
HaIIPABJIEHHOCTH CTaHAAPTHOTO YPOBHS CIIOKHOCTH,
BJIa/Ie€T HEOOXOJUMBIMHU I 3TOT0 0Aa30BBIMHM HAaBbIKAMU
U IpUEMaMU.

JleMOoHCTpUpYyEeT JOCTaTOUHBIM ypOBEHb 3HaHUS y4eOHOU
JIUTEPATYPHI 110 TUCLHUIIINHE.

OneHka 0 JUCLUIUIMHE BBICTABIISIOTCS 00Y4aIOIEMYCs C
y4E€TOM PE3YNbTATOB TEKYILEH U IPOMEKYTOYHOU
aTTECTALlUN.

Komnereniuu, 3akpeniaéHHble 3a JUCIMILNIUHOM,
Cc()OPMHPOBAHBI HA YPOBHE — «JOCTATOYHBIN».

49-0/
F,FX

HE 3a4TCHO

BrictaBisiercs o0yyaromemycs, €Ciii OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUUECKHUI U MPAKTUIECCKUN
MaTepHal, 1oMycKkaeT rpyOble OIIMOKH pU €ro
M3JI0’KEHUU Ha 3aHATHUSAX U B XOJ€ IPOMEKYTOUHON
aTTEeCTalLlUN.

OOyyaromuiicst UCIIBITHIBAET CEPhEIHBIE 3aTPYAHEHUS B
MIPUMEHEHUH TEOPETUUECKHUX TOJIOKEHUH NPU PELIEHUU
MPaKTUYECKHUX 3a/1a4 TPoecCHOHATbHON
HaIPaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIIOXHOCTH, HE
BJIa/ieeT HEOOXOUMBIMU I STOTO HaBBIKAMU U
IPUEMAMH.

JlemoHcTpHpyeT (hparMeHTapHbIe 3HaHUS yUueOHOU
JIUTEPATYyPHhI 110 TUCLHUIIINHE.

OneHka no JUCHUILIMHE BBICTABISAIOTCS 00y4daromeMycs ¢
y4E€TOM PE3YNIbTATOB TEKYILEH U IPOMEKYTOYHOU
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Banasl/ Onenka mo Kpurtepun oneHkn pe3yibTaToB 00y4eHUs 1O

Ixana AUCHHUILINHE AUCHHUILINHE

ECTS
aTTECTaLlUN.
KomnereHumn Ha ypoBHE «JIOCTaTOYHBIN», 3aKPEIUIEHHBIC
33 AMCLUUILUIMHON, HE COPMHUPOBAHBI.

5.3. OneHo4YHBbIEe CpeACTBA (MATEPHAJIBI) JAJIsl TEKYIIEro KOHTPOJISI yCIeBaeMOCTH,
NMPOMEKYTOUYHOM aTTeCTANNH 00y4YAIOIINXCS N0 AUCHUIIIHHE

TecTbI:
1. Pa3zpaboTka 1 mpoBeieHNEe €AMHON rOCYIapCTBEHHOMN MOJUTHKH B 00JIaCTH apXHUBHOTO JieJia
OTHOCHTCS K ITOJITHOMOYHSIM:
1. Poccuiickoit @enepanuu
2. cyonekToB Poccuiickoii. Deaepanun
3. MyHHUIIMTIATBHBIX 00pa30BaHUM.

2. YcTaHOBIIEHUE €IMHBIX IPABUJI OPraHU3allMM XPaHEHUs1, KOMIUIEKTOBAHUS, y4eTa U
MCIIOJIB30BaHUS TOKyMEHTOB ApxuBHOTO oHaa Poccuiickoii depepannu M Ipyrux apXuBHBIX
JIOKYMEHTOB OTHOCHUTCS K ITOJIHOMOYUSIM:

1. cyosekroB Poccuiickoit deneparnym

2. MyHUIIMIAJIBHBIX 00pa30BaHUM

3. Poccuiickoii @eneparnuu.

3. KoHTpO:Ib 32 COOMIOIEHNEM €IMHBIX TPABUII OPTaHU3aNH XPaHEHHS, KOMIJICKTOBAaHUS, yueTa U
MCIIOJIB30BaHUs TOKyMEHTOB ApxuBHOro ¢onaa Poccuiickoii dexepannu 1 Ipyrux apXuBHBIX
JOKYMEHTOB OTHOCUTCS K IIOJIHOMOYHSM:

1. Poccuiickoii @enepaniuil 1 MyHUIUITAIBHBIX 00pa30BaHU

2. Poccuiickoii @eneparun u cyobekroB Poccuiickoit denepanmu.

3. Kak rocyjapcTBEHHOE ITOJIHOMOUYHUE HE PACIIPEIEIIEH.

4. Jleno3uTapHOE XpaHeHUe TOKYMEHTOB ApxuBHoro gonaa Poccuiickoit @enepaniuu oCyniecTBIsIOT:
1. ®enepanbHOE apXUBHOE areHTCTBO

2. Herocy1apcTBEHHbIE (KOMMEpPUYECKHE) apXUBbI

3. denepanbHbIE OpraHbl TOCYAaPCTBEHHON BIACTU M OPraHU3allMU COTJIACHO MEPEUHI0
IIpaBurenscrBa POD.

5. ApxMBHBIE OpTraHbl U apXUBHbBIE YUpeKIeHUs cyObekToB Poccuiickoit denepanyun numeroT
BO3MO>XHOCTh OOMEHUBATHCS OINBITOM Ha PEryJIspHON OCHOBE B paMKax:

1. e’xeroiHBIX BCEPOCCUICKUX COBELIAHNNH-CEMUHAPOB 110 ApXUBHOMY JIETy

2. HAYYHO-METOJMYECKUX COBETOB apPXUBHBIX YUpPEXKIEeHHH (hefepalbHbIX OKPYTOB.

6. XpaHeHHe, KOMIUIEKTOBAHHE, YUET U MCIIOJIb30BaHIE apXUBHBIX TOKYMEHTOB M apXUBHBIX (POHIOB
(dhenepalbHBIX TOCYIAPCTBEHHBIX apXUBOB, (he/IepaTbHBIX My3€eB U OMOIMOTEK OTHOCUTCS K
MTOJIHOMOYUSIM:

1. cyonsektoB Poccuiickoit deaepanmu.

2. MyHUIIUTIATIBHBIX 00pa30BaHU.

3. Poccuiickoit @enepanu.
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7. XpaHeHHe, KOMIUIEKTOBAaHHE, YUET U HCII0JIb30BaHHE apXUBHBIX JOKYMEHTOB M apXUBHBIX (POHI0B
(benepanbHBIX FOCYIAPCTBEHHBIX YHUTAPHBIX MPEANPHUIATUHN, BKIIIOYasi KA3CHHBIE IPEIIPUATHS, U
(denepanbHBIX TOCYAAPCTBEHHBIX YUPEIKICHUI OTHOCUTCS K MTOJTHOMOYUSIM:

1. cyonekroB Poccuiickoit deneparum.

2. Poccuiickoit @enepanuu.

3. MyHUIIMIIAJIBHBIX 00Pa30BaHUIA.

8. XpaHeHnue, KOMIUIEKTOBAaHHE, YYET U HCIIOJIb30BAaHHE apXUBHBIX JJOKYMEHTOB M apXUBHBIX (POHIOB
rOCy/IapCTBEHHBIX apXUBOB cyOBbekTa Poccuiickoii deneparuu, MmyszeeB, OMOIUOTEK CyObEeKTa
Poccuiickoit denepanuu OTHOCUTCS K IIOJTHOMOYHSIM:

1. cyopektoB Poccuiickoit denepanuu.

2. Poccuiickoi @enepanum.

3. MyHUIIUIIAJILHBIX 00pa30BaHUM.

9. XpaHenue, KOMIJIEKTOBAHKE, YIET U UCIIOJIb30BAHHE APXUBHBIX IOKYMEHTOB M apXHUBHBIX (DOHIOB
roCyJapCTBEHHBIX YHUTAPHBIX NPEANPUATUN, BKIIOYAs Ka3€HHBIE PEAIPUATHS, U TOCYAAPCTBEHHBIX
yupexaeHuit cyobekta Poccuiickoit denepaniuu OTHOCUTCS K MTOJTHOMOYUSIM:

1.Poccutickoit denepanuu.

2. cyowrekToB Poccuiickoit @enepanuu.

3. MyHHIIMIIAJTBHBIX 00pa30BaHUN.

10. XpaHeHue, KOMIJIEKTOBAHUE, yUeT U UCIOJIb30BAaHUE APXUBHBIX IOKYMEHTOB U apXUBHBIX ()OHIIOB
OpPTraHOB MECTHOTO CaMOYIIPaBJICHHS, MyHHUIUITATbHBIX apXHUBOB, My3€€B, ONOIMOTEK OTHOCUTCS K
MTOJTHOMOYHSIM:

1. Poccuiickoit deneparumu.

2. cyonekroB Poccuiickoit denepanmn.

3. MyHUIIMIIAJIBHBIX OOPa30BaHUM.

IIpumepHasi TeMaTHKa J0KJIa10B (HA CEMHHAPAaX):

1. Va3 IIpesunenta Poccuiickoit @eneparuu ot 22.06.2016 Ne 293 u ero uctopuueckoe 3Ha4eHUE B
Pa3BUTHUHU CUCTEMBI YIIPaBJICHUs apXUBHBIM JieJIoM B Poccun.

2. PocapxuB kak (peqepanbHblii TOCyJapCTBEHHBIHN OpraH, ONpeeonnil rocy 1apCTBEHHYIO
MOJIUTHKY B cepe AeTONPOU3BOACTBA U ApXUBHOTO Jena B PO.

3. Posib 1 MeCTO HAyYHO-METOIMYECKUX COBETOB apXMBHBIX YUPEXKIECHUI B OpraHU3aluy XpaHEeHUs
aApPXUBHBIX JOKYMEHTOB.

4. CoBeT 1o apXxMBHOMY Jeiy Ipu PocapxuBe: OCHOBHBIE 331a4H U (DYyHKIIHH.

5. POUA B cucreme ynpaBieHHs] apXUBHBIM Aes1oM B PD.

6. PerronanbHble Oprasbl yrpaBlieHHs] apXUBHBIM JI€JIOM: MECTO B CUCTEME OPTaHOB IOCy1apCTBEHHOMN
BJIACTH.

7. Records Management (ympaBiieHne JOKyMEHTaMH ): OCHOBHBIE LIEJIU U 3a1a4H (Ha IpUMepe OJHON
WM HECKOJIBKUX apXUBHBIX KOMITaHU).

8. CyObeKThl 3aKOHOJaTeIbHON MHULIMATHUBHI 110 BOIIPOCAM apXUBHOIO Jeja.

9. [IpobGnema yrpaBieHUs: apXUBHBIMH JJOKYMEHTaMHU TEPPUTOPHATBHBIX (DeZiepaibHBIX OPTaHOB B
cyobektax Poccuiickoit @enepanuu.

10.[IpeiickypaT MIATHBIX PadOT M YCIYT apXUBHOTO YUPESKACHUS (Ha IpUMEpPE OJTHOTO WITH
HECKOJIbKUX I'OCY/IapCTBEHHBIX, MyHHUIIUIIAIbHBIX apXUBOB): COCTAB U COZEpKaHuE paboT.

11.0O0MeH 371eKTPOHHBIMU TIOKYMEHTaMH Mexay otaenenusamu [lencuonnoro ¢ponna Poccuiickoit
denepanyy ¥ opraHamMH yrpaBJIeHUs] apXUBHBIM JieJIoM cyObekToB Poccuiickoit denepanyu (Ha
pUMepe OJTHOTO M3 POCCUHCKUX PETHOHOB).
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12.Ponp denepansHOit 11e51eBOM MporpaMMbl «Kynbrypa Poccuny B pa3BUTHH apXHUBHOTO Jiejia B
CTpaHe.

IIpumepHBIe BOPOCHI K IK3aMeHY:

1. IIpenmer, 3agaun Kypca. McTopus pa3BUTHs yIpaBlIeHUs! apXUBHBIM JI€JIOM B IIOCTCOBETCKUI
MIEPUO/I.

2. ®enepanabHbIC U PETHOHAIBHBIE OPTaHbl YIIPABJICHUS apXUBHBIM JIEIOM: 0COOEHHOCTH MPAaBOBOTO
MTOJIOKEHUS.

3. @enepanbHBIC U PETHOHAIBHBIE TOCYAPCTBEHHBIE aPXUBBI: 0COOEHHOCTH MPABOBOTO U
SKOHOMUYECKOIO MOJIOKEHHUS.

4. MyHUIIMTIATBHBIE OPTaHbl YIPABICHUS ApXUBHBIM JICJIOM H APXUBHBIE YUPEIKACHHS: OCOOCHHOCTH
MIPaBOBOT'O MOJIOKEHUS.

5. O01ecTBeHHBIE OPTaHU3aIUN HCTOPUKOB-aPXUBUCTOB.

6. [IpaBo rpaxkaH Ha CO37jaHIE aPXUBOB U JEATEILHOCTh HEIOCYIaPCTBEHHBIX KOMMEPUECKHUX
apxuBoB B Poccun.

7. ndopmarnrionnsie pecypcsl PocapxuBa v pernoHaJIbHBIX OPraHOB YIPaBICHUS apXUBHBIM JIEJIOM B
CETH UHTEPHET, IIOCBSILIEHHBIE YIIPABIECHUIO apXUBHBIM JIEJIOM.

8. ITopsimok mpoxoxkaeHus enepanbHbIX 3aKOHOB 10 BOIPOCaM apXHUBHOTO Jienia B ['ocy1apcTBeHHOM
Hyme Poccuniickoit @enepanum.

9. Ilpe3unent Poccuiickoit @enepanuu u [IpaBurensctBo Poccutickoii deneparinu Kak OCHOBHBIS
CyOBEKThI 3aKOHO/IaTeIIbHOW UHUIIUATHBHI.

10.JIokanbHbIE JOKYMEHTBI, PETYIUPYIOLIUE 1eATEIHbHOCTh TOCYJaPCTBEHHOTO apXH1Ba.
11.JloxanbHble JOKYMEHTBI, PETYIUPYIOLINE IEATEIbHOCTh MyHUIMIIAIBHOTO apX1Ba.

12 IlokazaTenu, XapakTepusyrolue 00beM rocyAapCTBEHHOW (MYyHHUIIUIIATBHON) YCITYTH.

13.ITon6op u paumoHaNbHAsE PACCTAHOBKA KAIPOB FOCYIAPCTBEHHBIX U HETOCYIaPCTBEHHBIX apXUBOB.
14.CoBematenbHble OPraHbl ApXUBOB U UX POJIb B YIPABICHUH U YKOHOMUKE apXHBOB.

15.9BosronMs rocyAapCTBEHHBIX apXUBHBIX IIPOrpaMM: OT BEJOMCTBEHHBIX LIEJIEBBIX U JOJITOCPOUHBIX
K FOCYJIapCTBEHHBIM IIPOrpaMMaM.

16.BromxetHbIi Kojteke PD 0 rocy1apcTBEHHOM MTPOrPaMMHOM YITPABJICHUH.

17.HomeHkIaTypa yCIyT YaCTHBIX apXUBHBIX KOMITAHUH.

18.11paBo ToCyAapCTBEHHBIX apXUBOB OCYIIECTBISTH MPHHOCSIIYIO TIOXO] ICATEIbHOCTb.
19.Meroauka GpopMuUpOBaHUs IIeH Ha BHITIOJIHSEMbIC TUTATHBIE PA0OTHI U YCIyTH apXUBOB.

6. Y4eOHo-MeTOoAMYeCKOE U MH(OPMAITMOHHOE 00ecnedeHue JUCIUIIIMHBI
6.1. CHHCOK HCTOYHHKOB H JINTEPATYPHI
Hctounuku

OCHOBHBIC

1. I'paxxnanckuii kogexc Poccuiickoit @enepanuu: 4. 1-4: [odur. tekcT: Teket Koaekca nmpuBoguTcs
mo cocrossHuio Ha 21 sB. 2008 1.]. — M.: Owmera-JI, 2008. — 665 c. — (Kogekcwsl Poccuiickoit
denepanun).

2. Kogexc Poccuiickoit ®enepanuu 00 agMUHUCTPATHBHBIX MpaBoHapymeHusx: oT 30.12.2001
Ne 195-®3: (pea. ot 01.05.2017) // Kouncynwsrantllmtoc. Bepeus IIpod [DnektponHbIil pecypc]. —
OnekTpoH. gaH. — M., cop. 1997-2018. — Pexxum noctyna: http:// www.consultant.ru.

3. ®epepanpHbiii 3ak0H 0T 6 OkTsOpss 2003 1. N 131-®3 «O06 00mUX MPHHIMIAX OpTaHU3AIUN
MeCTHOro camoynpasieHus B Poccuiickoit ®@eneparumn» (pen. ot 03.04.2017) // Koncynbsrantllmtoc.
Bepcus Tlpod [DnextponHsiii pecypc]. — DmektpoH. man. — M., cop. 1997-2018. — Pexum
nocryma: http://www.consultant.ru/document/cons_doc_LAW 44571/

4, ®enepanbublii 3ak0H oT 22.10.2004 Ne 125-d3 «O6 apxuBHOM fene B Poccuiickoit denepammmy
(pen. ot 23.05.2016) // OdunmanbHBI MHTEPHET-IOPTAN MPaBOBOM HHpopMmamu. ['ocynapcTBeHHas



http://www.consultant.ru/document/cons_doc_LAW_44571/
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cucTeMa MpaBoBOM MHQOpMaIUU. [DIEKTPOHHBIA pecypc]. — DnekTpoH. aadH. — M., cop. 2018. —
Pexxum nocrymna:

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E1+%E0%F0%F5%ES8
YE2%EDYEEWEC+%E4Y%ESYEBYES+%E2+%D0%EEY%F1%F1%E8Y%EI%F1%EAWEE%HEI+%
DA%ES%E4%ES%FO0%EQ0%FE6%ES%ES

5. O BHeCEeHUU U3MEHEHHI B OT/ICJIbHBIC 3aKOHOATENbHbIE aKThl PO B CBSI3M C COBEPILICHCTBOBAaHUEM
MIPABOBOIO IOJIOKEHUSI TOCYIApPCTBEHHBIX (MYHMIMIAIbHBIX) yupexnaeHuit: denep. 3akon Poc.
Oeneparm ot 08.05.2010 Ne 83-d3 // Cobp. 3akonomatensctBa Poc. Denmepammm. — 2010. —
Ne 19. — Cr. 2291.

6. VYkas IIpesunenta PO or 04.04.2016 N 151 «O ®denepansHoM apxuBHOM areHTcTBe» // T'apant
[DnekTpoHHbIH pecypc]. — DnekTpoH. naH. — M., cop. 2018. — Pexum gocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

7. Yka3 Ilpesumenra PD or 22.06.2016 N 293 «Bomnpocsl denepaabHOro apXUBHOIO arcHTCTBa» //
lapant [DnexkTpoHHBIH pecypc]. — DnekTpoH. nan. — M., cop. 2018.— Pexum npocryna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6

8. IlocranoBnenue [IpaBurensctBa Poccuiickoit deaeparmu ot 15.03.1999 Ne 283 «O ¢enepanbHbIx
roCyapCcTBeHHBIX apxuBax» // OQuIUalbHBIi WHTEPHET-TIOPTAl MPaBOBOM  WHGOpPMAIUU.
l'ocynapcTBeHHasi cucrtemMa MpaBoBOW MHGpOpMaMU. [DIEKTPOHHBIN pecypc]. — DJIEKTPOH. JaH. —
M., cop. 2018. — Pexxum goctyma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED
YEEYES+Y%E4%ESYEB%EE

HOHOJ’IHI/ITGJ'IBHBIC

9. 3Bakon «O6 apxuBHOM geie B CBepioBckoit obmactw» (B pemakumu ot 23.05.2011) //
OdunmanbHBIl MHTEPHET-TIOPTAN MpaBoBOi wH(popMaruu. ['ocynapcTBeHHass cucTeMa MPAaBOBOM
uHpopmanuu. [DNeKTpoHHbIN pecypc]. — DnekTpoH. gan. — M., cop. 2018. — Pexxum goctyna:
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639&&page=1&rdk=4#10

10. IlocranoBnenue IIpaButensctBa PD ot 15.06.2009 r. N 477 «O6 ytBepxaenuu I[Ipasun
JICJIOTIPOU3BOICTBA B (eepaabHbIX OpraHax HCIOJHHUTEIbHON Bractu» // TapanT [DaeKTpOHHBIH
pecypc]. — DnexTpoH. naH. — M., cop. 2018. — Pexum goctyna:
http://ivo.garant.ru/#/document/195767/entry/0:2

Jluteparypa
HopMmatuBHO-MeToqnueckas

11. Ilpuka3 MuHuCTEepCcTBa KYJbTYpPHl M MaccOBbIX KoMMyHukauuii Poccuiickoit ®denepanuu ot
18.01.2007 N 19 «O6 ytBepknenun llpaBui opraHu3alMu XpaHEHUsS, KOMIUICKTOBAHUS, ydeTa
UCIOJb30BaHUSL JOKYMEHTOB ApxuBHOro ¢ouaa Poccuiickoit ®enepauuu M JIpyrux apxXuBHBIX
JOKYMEHTOB TOCYJapCTBEHHBIX U MYHHUIIMTIAIILHBIX apXHUBaX, My3esX W OMOTMOTEKaX, OPraHU3aIUsIX
Poccuiickoil akagemun Hayk 3apeructpupoBan Muniocrom Poccun 6.03.2007. Peructpanmonssiii N
9059 // OdwunmaneHelii WHTEPHET-MIOPTAN IMPaBOBOW HWH(OpManuu. locymapcTBeHHas cucTeMa
NpaBoBOM MH(pOpMaIMH. [DNEKTPOHHBIA pecypc]. — DnekTpoH. naH. — M., cop. 2017. — Pexum
JOCTyTIa:
http://pravo.gov.ru/proxy/ips/?dochody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2%ED
YEENES+YE4Y%ESUEBYEE

13. Ilpukaz MunucrepctBa KynsTypsl Poccuiickoii ®enepamuu ot 12.01.2009 r. N 3 «O6
yTrBepkIeHIH CrenraabHbIX MPaBUII TIOKAPHON 0€30MMacHOCTH TOCYJAPCTBEHHBIX W MYHHUIIUITAIHHBIX
apxuBoB  Poccuiickoit ~ ®emepauum». 3apeructpupoBaH  Munioctom  Poccum  4.05.2009.
Perucrpammonnsnit N 13882, // OdunumanpHelii HHTEPHET-TIOPTAT MPAaBOBOM HHQOpPMAIIUH.
l'ocynapctBeHHast cuctema npaBoBOM MH(popManuu. [DIEKTPOHHBIH pecypc]. — DIEKTpOH. JaH. —
M., cop. 2018. — Pexum goctyna:



http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://ivo.garant.ru/#/document/71367726/paragraph/1:4
http://ivo.garant.ru/#/document/71427304/paragraph/9:6
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?doc_itself=&backlink=1&&nd=160026639&&page=1&rdk=4#I0
http://ivo.garant.ru/#/document/195767/entry/0:2
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102114304&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
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http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2
%ES%FO%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E%
F1%EA%EE%EI+%DA4%ESUE4%ESYFO%EO%FOWNESYES++++++++++++++++++++++WEEWF
2+12+%FFY%EDY%E2%E0%F0%FF+2009+%E3.+N+3

14. O BblIaTaXx CTUMYJHPYIOIIETO XapakTepa PyKOBOJIUTENSM IOABeIOMCTBEeHHBIX DenepambHOMY
apXMBHOMY areHTCTBY (enepaibHbIX OIODKETHBIX YUYPEXKICHHUH, Mepemennmx Ha HOBYIO CHCTEMY
omnatel Tpyna (Bmecte c «IlomoxkeHueMm o BbIIUIaTaX CTHUMYJIHPYIOUIETO XapakTepa AUPEKTOpaM
oABEAOMCTBEHHBIX  (DenepaJlbHOMYy  apXMBHOMY  areHTCTBY  BcCepoccHHCKOro  HaydHO-
HCCIIEIOBATENIbCKOIO HMHCTUTYTa JEJIONPOM3BOACTBA U apXuUBHOTO Jena U OObequHeHus 1o
SKCIUTyaTalluil ¥ TEXHUYECKOMY OOCTYyXHBaHHMIO (elepalbHbIX apXUBOB»): Npuka3 PocapxuBa oT
10.03.2009 Ne 13 (3aperucrpupoBano B Muniocte Poc. ®@emepannu 27.05.2009 Ne 14009) // Poc.
ra3z. — 2009. — 03 uron. (Ne 99).

15. IIpuka3z MuHuCTEpCTBA 37PaBOOXPAHCHHS U COIMaIbHOTO pa3BuTHs Poccuiickoii deneparum ot
11.04.2012 Ne 338n «O0 ytBepxaeHun EnuHOro KBaqM(pUKAIIMOHHOTO CIPABOYHUKA TOJHKHOCTEH
pyKOBOJUTENIEH, CHENMAIUCTOB U CiyXamux, pasgen "KpanupukalnuoHHbIE XapaKTEPUCTUKHU
JOJDKHOCTEH paOOTHHKOB TOCYJapCTBEHHBIX apPXMBOB, LIEHTPOB XPAHEHUS JTOKYMEHTAIMH, apXHBOB
MYHHIIMIIATBHBIX 00pa30BaHUM, BEJOMCTB, OpraHu3aluid, Jaboparopuili o0ecreueHuss COXpaHHOCTU
apXMBHBIX  JOKYMEHTOB» // OQUUUanbHBIA  HWHTEPHET-MOPTAI  MPAaBOBOW  HMH(OPMAIIHH.
l'ocynapcTBeHHasi cucteMa MpaBoBOM MH(pOpManuu. [DIEKTPOHHBIM pecypc]. — DIeKTpOH. JaH. —
M., cop. 2018. — Pexwum goctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102159608&intelsearch=%E0%F0%F5%E8%E2%ED
YEEYES+%E4A%ESYEB%EE

16. IIpuka3 MunuctepctBa KynbTypsl PO o1 31.03.2015 N 526 «O0 yTBepX)ACHUHU IPaBHI
OpraHU3ali XPaHEHUs, KOMIUICKTOBAaHUS, YUETa U UCIOJIB30BAHUS JOKYMEHTOB ApPXHBHOTO (hoHIA
Poccuiickoit denepanun U APYyrux apXUBHBIX JOKYMEHTOB B OpraHax TOCYAAapCTBEHHOM BIIACTH,
OpraHax MECTHOTO caMOyIlpaBieHusi W opranusanusx» // Tapant [DnekTpoHHBIH pecypc]. —
DJIEKTPOH. IaH. — M., cop. 2018. — Pexum JOCTYyTIA:
http://ivo.garant.ru/#/document/71183090/paragraph/1:1

18. Ilpuka3 PocapxuBa ot 03.02.2016 N 16 "O Meroauke mpoBeacHUS KOHKypca Ha 3aMeEIIeHHe
BAaKaHTHOM JOJDKHOCTH (efiepaibHOM TOoCyAapCTBEHHOM TpakJaHCKOH ciykObl B denepaibHOM
apxuBHOM areHtcTBe" (3apeructpupoBaHo B Muniocte Poccum 11.04.2016 N 41760) //
Koncynprantllmroc. Bepeust [Ipod [Dnextponnsiii pecype]. — DnekTpoH. man. — M., cop. 1997-
2018. — Pexxum noctymna: https://legalacts.ru/doc/prikaz-rosarkhiva-ot-03022016-n-16-o/

19. Tlpuka3 MunucrepctBa KyabTypbl Poccmiickoit ®enepanmu ot 30.05.2016 Ne 1197 «O6
YTBEP)KJICHUM 0a30BOro (OTpacieBoro) nepeuns yciayr u padot B chepe "KynbTypa, kunemarorpadus,
apxuBHOe Jeno, TypusMm"» (yrpatun cuny) // OduuuanbHbplii HHTEPHET-NIOPTAI IPaBOBOU
uHpopmanuu. [ocynapcTBeHHas cucTteMa NpaBoBoWM HMHGopManuu. [DIEeKTpOHHBINH pecypc]. —
OnekTpoH. gaH. — M., cop. 2018. — Pexum nocryma:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102404486&intelsearch=%E0%F0%F5%E8%E2%ED
YEEYES+%E4%ESYEB%EE

Metoauka pacdera IITAaTHOM YHMCIEHHOCTH TOCYIAapCTBEHHBIX APXMBOB HAa OCHOBE HOPMAaTHBOB IIO
Tpyny / Pocapxus, Bcepoc. Hayy. uccien. HMH-T JOKYMEHTOBEAECHMsI U apx. JAena; [cocT.. 3.B.
bymmenesa (pyk. Temsl), B.E. Co6ones, JLII. [llotuna; Hayu. pea. B./[. CrutomaoB]. — M.: [6. u.],
2004. — 37 c.: Tabm.

21. HopMmbl BpeMeHH Ha pabOThl U YCIYTH, BBITIOTHSEMBbIE TOCYAapCTBEHHBIMH apxuBamu / Denep.
apx. areHtctBo (PocapxuB), Bcepoc. Hayu.-ucciaen. HH-T JOKYMEHTOBEICHHS MU apX. Jena
(BHUNOAN); [coct.: 3.B. bymmenesa (pyk. temsl), B.E. Co6ones, JIJI. llotuna]. — M.: [6. u.],
2008. — 136 c.: Tabm.

OcHOBHAasA


http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102130660&intelsearch=%CC%E8%ED%E8%F1%F2%E5%F0%F1%F2%E2%E0+%EA%F3%EB%FC%F2%F3%F0%FB+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8++++++++++++++++++++++%EE%F2+12+%FF%ED%E2%E0%F0%FF+2009+%E3.+N+3
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102159608&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102159608&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://ivo.garant.ru/#/document/71183090/paragraph/1:1
https://legalacts.ru/doc/prikaz-rosarkhiva-ot-03022016-n-16-o/
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22. AnekceeBa E.B. MenemkmenT B apxuBax (HOpMBI BpeMeHH Ha pabotel) / E.B. Anekceesa//
HenonpouzBoacrso. — 2008. — Ne 1. — C. 93-97.

23. ApxuBoBeneHue (Teopusi U MeToANKa): yaeOHuK s By30B / E.B. Anekceesa, JI.II. Adanachena,
E.M. Bypoga; mox pen. E.M.bypoBoit. — 2-¢ uzna., non. — M.: Tepmuka, 2016. — 648 c.

24. Koznos B.II. ApxuBHas cimyxx06a Poccuu u poccuiickas rocymnapctBeHHOCTh: onbIT 90 ser / B.I1.
Ko370B // CayuM BEYHOCTH: UCT.JIOK. BBICTaBKa, MocBsimeHHas 90-neruto ['oc. apx. ciayx0Ob1 Poccun,
Beict. 3anm denep. roc. apx., 28 mas — 13 urons 2008 r. / M-Bo kynbTypsl Poc. ®eneparuu, denep.
apx. areHTcTBO. — M.: [IpeBnexpanmnuine, 2008. — C. 11-23.

25. Kopaera E.A. Ponp 30HaJIBHOrO HayYHO-METOAMYECKOTO COBETA ApPXMBHBIX YUPEKIACHHUI
enTpansHOro paiioHa poccuiickoit @enepanuu B GOPMUPOBAHUH MPOPECCHOHATHHOTO COO0IIeCTBa
apxusuctoB / E.A. Kopuesa, I.E. Pomammn // OtedectBennbie apxuBbl. — 2002. — Ne 5. — C. 4-11.

JononaurenpHas

26. Hckpa WN.P. HoBropojckuii perroHaabHBIA apXuB: TPU TrojJa Ha PHIHKE IUIATHBIX yciyr //
OteuectBennsbie apxuBbl. — 2018. — Ne 1. — C. 28- 32.

27. Kuuuruna H.C. OcymiecTBieHre TOCYJIapCTBEHHOI'O KOHTPOJS 3a COONIOJICHHEM AapXHBHOTO
3aKOHOJATENhCTBA YTpaBicHHEeM apxuBamu CBepUIOBCKON oOmactu // OTedecTBEHHBIC apXUBBI. —
2016. — Ne 2. — C. 11-16.

28. Pomamun M.E. OcHoBHBIE MpoOieMbl B3aUMOJCHCTBUSL C TOCYNAapPCTBEHHBIMH apXWBaMHU IIPU
nepenade JIOKYMEHTOB Ha XpaHCHHE B COBPEMCHHBIX ycioBusx // Hamr apxuB: skcmepTHOE
COO0O0IIEeCTBO. [DIEKTPOHHBIN pecype]. — DnekTpoH. gan. — M., cop. 2014-2017. — Pexxum moctyma:
http://naar.ru/articles/osnovnye-problemy-vzaimodeistviia-s-gosudarstvennymi-arkhivami/

CHpaBO‘IHHe u I/IH(1)OpMaI_II/IOHHBIC HU3JaHusA

29. ApxuBHbBIE TOKYMEHTHI B OMbnuotekax u mysesix Poccuiickoit @enepanuu: cnpaBoynuk / Beepoc.
Hay4.-UCCJIe/. UH-T JOKYMEHTO BEJCHHS W apX. jaena; [oTB. cocT.. U.B. Bonkosa, B.I'. Jlapuna, H.U.
XumuHa]. — M.: 3Benss, 2003. — 623 c. 2. ApxuBbsl Poccun: MockBa u Caukt-IletepOypr:
CIPaBOYHMK-0003peHue u oubnuorp. ykas./ Mcr-apx. un-t Poc. roc. I'ymanutapuoro yu-ta (MAU
PITY) [u ap.]; tn. pen. B.IL. Koznos, I1.K. I'pumcren; ots. coct. JI.B. Penyno. — Pyc. uzn. — M.:
Apxeorp. nentp, 1997. — 1070 c.

30. Enunblil KBaTM(HUKAIMOHHBIN CHPAaBOYHHK JOJDKHOCTEH pPYKOBOJUTENEH, CIELHATUCTOB U
ciyxamux // Korcynerantllmoc. Bepcus [Ipod [DnexkTponHsbIil pecypc]. — DnekTpoH. naH. — M.,
cop. 1997-2012. — Pesxxum gocrtyna: http://www.consultant.ru.

6.2. [lepeyens pecypcoB HH(POPMALHOHHO-TEIEKOMMYHUKAIMOHHOM ceTH « UHTEpHET».

HanwmonaneHast anektponnas 6ubnuorexa (HOb) www.rusneb.ru

ELibrary.ru Hayunas anektponHas Oubinorexa Www.elibrary.ru

Onekrponnas oudiaroreka Grebennikon.ru www.grebennikon.ru

Cambridge University Press

ProQuest Dissertation & Theses Global

SAGE Journals

Taylor and Francis

JSTOR

Bcepoccuiicknii Hay9HO-HCCIIEI0BATEIbCKAN HHCTUTYT JIOKYMEHTOBEICHHS U apXUBHOTO JIelia
(BHUMJAL) [Dnextponnsiii pecype] Pexum mocryna: http:// www.vniidad.ru

[TopTan «Apxussl Poccun» [Dnektponnslii pecypc] Pesxkxum pocryma: http:// www.rusarchives.ru
denepanbHoe apxuBHOe areHTcTBO (PocapxuB) [DnexkTpoHHbIH pecype] Pesxxum nocryna:
https://archives.gov.ru/



http://www.vniidad.ru/
http://www.rusarchives.ru/
https://archives.gov.ru/
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6.3.IlpodeccnonaibHble 0a3bl JaHHBIX U HHPOPMAIHOHHO-CIIPABOYHbIE CHCTEMbI
Joctyn k npodeccruonanbHbIM 0a3am ganubix: https://liber.rsuh.ru/ru/bases

WHdopmanoHHbIE CIIPABOYHBIE CUCTEMBI:
1. Koncynbrant Ilmoc
2. Tapanr

7. MarepuajibHO-TeXHHYECKOe o0ecredyeHue QU CIUITHHBI

Hns obecrnieueHus JUCIUILINHEI HCIIOJIB3YETCSA MaTepUaIbHO-TEXHUYECKas Oa3za
00pa3oBaTeNbHOIO YUPEIKICHUS: y4eOHbIE ayAUTOPUHU, OCHAIIEHHBIE KOMITBIOTEPOM M ITPOCKTOPOM
JUJIA I[GMOHCTpaI_[I/II/I y‘IG6HbIX MaTCpI/IaJIOB.

CocTtaB nmporpaMMHOTO 00€CTICUCHHUS
1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

8. Oobecneyenue 00pa3oBaTeJLHOrO Mpomecca A JHI € OrPaAHUYEHHBIMH
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIM/I0OB

B xome peamusanmuy JUCHUIUIMHBI HCIIONB3YIOTCS CIEAYIOIUE JOMOJHUTEIBHBIE METOIBI
o0ydeHHsl, TEKYyIIEro KOHTPOJSI YCHEBAEMOCTH U MPOMEXKYTOUYHOH aTTecTaluu OO0Yy4aromuxcs B
3aBUCUMOCTH OT UX UHIUBUIYATbHBIX OCOOCHHOCTEH:

® ISl CIICTIBIX W CIAOOBUISIIMX: JIEKIUUA OQOPMIISIOTCS B BHUJAC SJCKTPOHHOTO JOKYMEHTA,
JOCTYITHOTO C TOMOIIbI0 KOMIIBIOTEPA CO CIEHHUATU3UPOBAHHBIM MPOrPaMMHBIM 00eCIIeYeHHEM;
MMMCbMEHHBIC 3aJ]aHWsI BBITIONHSIOTCS Ha KOMITBIOTEPE CO CIEHUATM3UPOBAHHBIM MPOTPAMMHBIM
o0ecrieueHneM WM MOTYT OBITh 3aMEHEHBl YCTHBIM OTBETOM; OOECIEeYMBACTCS WHIUBUAYaTbHOE
paBHOMepHOE ocBemeHue He MeHee 300 JIOKC; IS BBIMOJIHCHUS 3aJaHusl TPH HEOOXOIMMOCTH
MIPEIOCTABIIACTCS YBEIMYMBAIOIIEE YCTPONCTBO, BO3MOXKHO TakKK€ HCIIOJNIB30BAHHE COOCTBEHHBIX
YBEIMUMBAONINX YCTPOUCTB; MUCHMECHHBIE 33JJaHUST OPOPMIISIFOTCS YBEIIMICHHBIM MIPU(PTOM; dK3aMEH
1 3a4€T MPOBOJATCS B YCTHOUM (pOpMeE UITH BBIMIOJHAIOTCS B MUCHMEHHOM (pOopMe Ha KOMITBIOTEPE.

o ISl TIyXUX U CIa0OCHBIIANINX: JIEKIHH O(QOPMIISIOTCS B BHE SJEKTPOHHOTO JOKYMEHTa,
nub0  TPEJOCTaBIseTCS  3BYKOYCHUJIMBAIOLIAS — ammaparypa HMHIWBUIYaJbHOTO  IOJIb30BAHUS,
MMMCbMEHHBIC 3aJIaHUsl BBIMOIHIIOTCS HAa KOMITBIOTEpE B THCHMEHHOW (opMe; DK3aMEeH U 3a4éT
MIPOBOSTCS B MUCbMEHHOM (JOpME Ha KOMITBIOTEPE; BO3MOXKHO MPOBEACHNE B (hOpME TECTHPOBAHUSI.

® ISl JIMI[ C HAapYUICHUSMH OIOPHO-IBUTaTEIbHOTO ammapara: JeKIUH OQOpMISIOTCS B BUIE
ANIEKTPOHHOTO JOKYMEHTa, IOCTYIMHOIO C TIIOMOIIBI0 KOMITBIOTEpA CO  CICIUATH3UPOBAHHBIM
MpPOrpaMMHBIM ~ OOeCleYeHHeM; MHCbMEHHbBIE 3aJjaHusl BBIMOJHSIIOTCS HA KOMIIBIOTEPE CO
CHETIMATM3UPOBAHHBIM IPOTPAMMHBIM 00ECIICUeHUEM; dK3aMeH U 3a4ET TPOBOASTCS B YCTHOM (hopMme
WJIH BBITIONHSAIOTCS B MUCBMEHHON (hopMe Ha KOMITBIOTEpE.

[Tpu HEOOXOMUMOCTH MPETYCMATPUBACTCS YBEITMUCHNE BPEMEHH ISl IIOATOTOBKH OTBETA.

[Ipouienypa mpoBeneHUsS MPOMEKYTOYHOM aTTECTAlluU IJis OOydalolUXCs YCTaHABIMBAETCS C
Y4IETOM WX WHJIUBUIYATBHBIX MCHXO(QH3HUEeCKHX 0COOCHHOCTEH. [IpoMexyTouHast arrecTalus MOXKET
MIPOBOJIUTHCS B HECKOIBKO JTATIOB.

[Ipn npoBeAeHHHM TPOLEIYPHl OICHUBAHUSA PE3yJIBTaTOB OOYYCHHsS TIPEAyCMaTpUBaeTCs
HCIONIb30BaHUE TEXHUYECKUX CPENICTB, HEOOXOJUMBIX B CBSI3H C MHIWBUIYaTbHBIMH OCOOCHHOCTSIMH
oOyJarormmxcsi. OTH CpEACTBA MOTYT OBITh MPEIOCTABICHBI YHUBEPCHTETOM, WJIH MOTYT
HCIONF30BaThCsl COOCTBEHHBIE TEXHUUECKHUE CPECTRA.

[TpoBeneHwe TpoIeAyphl OIEHUBAHUS PE3yIbTaTOB OOYUYCHHSI JOIMYCKACTCS C MCIIOIh30BAHHEM
JTUCTAHIIMOHHBIX 00PAa30BaTENbHBIX TEXHOIOTHA.
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ObecneunBaeTcss A0CTyNl K HMH(POPMAIMOHHBIM W OuOImorpaduueckuMm pecypcam B CETH
WuTepHeT 1t Kaxaoro odydaronierocs B popMax, aJlalTUPOBAHHBIX K OTPAHUYCHUSM UX 37I0POBbS U
BOCIIPHUSATHS HHPOPMALINH:

eIl CICNBIX W CIA0OBUISIIUX: B TEYaTHOM Qopme yBeIWYeHHbIM MpupToM, B (opme
AJIEKTPOHHOTO JIOKYyMEHTa, B (hopMme ayanodaiina.

® JIUIs TIIYXUX U CJIA0OCIBIIIAIINX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

® JIUIs1 OOYYAIOIINXCSl C HAPYIICHUSIMU OMOPHO-/IBUTaTEIbHOTO armapara: B Ie4aTHoil gopme, B
(hopMe AIIEKTPOHHOTO JOKYMEHTa, B popme ayaunodaiina.

VY4ueOHblEe ayTUTOPHM AJIS BCEX BHJOB KOHTAKTHOM M CaMOCTOSTEIbHOH paldOoThl, Hay4yHas
OubnnoTeka M HHBIE IMOMELIEHMs I OOYy4YEeHUs OCHAILEHbl CIELUaIbHBIM O0OpYJOBaHUEM U
y4eOHBIMHU MECTaMU C TEXHUYECKUMU CPEACTBAMHU O0YUCHUSI:

® JUIsl CIIENBIX U CJIa0OBUSILUX. YCTPOWCTBOM JAJIi CKAHUPOBAHUS M 4TEHUs ¢ kamepod SARA
CE; nucruteem Bpaitns PAC Mate 20; npuntepom Bpaiins EmBraille ViewPlus;

e Ui TIyXUX M cJaboCiplIaluX: AaBTOMAaTU3UPOBAaHHBIM pabouyMM MeCTOM Ul JIoAed ¢
HapyIIEHHEM CIIyXa ¥ cIa00CITBIIIANINX; aKyCTUIECKUN YCUITUTENb U KOJIOHKH;

o1 OOyYArOMMXCS C HApyIICHHSIMH OIOPHO-ABUTATEILHOTO ammapaTa: IepeIBHKHBIMH,
peryaupyeMbIMu 3proHomudeckumu napramu CH-1; KoMObIOTEpHON TEXHUKOW CO CHELHaIbHBIM
MIPOTPaMMHBIM 00ECTICYECHHEM.

9. MeToauueckue MaTepHaJibl

9.1. IlnaHbl ceMUHAPCKHUX 3aHSITHI
Tema 1. Cucrema opranu3zanuy yrnpaBjieHUsI apXUBHbBIM jiej0M B Poccun
Bomnpoce! 11st 00cyKIeHHS:
1. Hpe[{MeT " 3ala4i JUCHUIINIMHBI «KYIIPABJICHUEC ApXUBHBIM JICJIOM H DKOHOMHUKA XPAaHCHU A
ApXHUBHBIX JOKYMECHTOBY.
2. OCHOBHbBIE UCTOYHUKU U UHTEPHET-PECYPCHI IO TUCLUIINHE.
3. locynapcTBeHHBIC M MyHHIIMIIATBHBIC OPTaHbl YIIPABJICHUS! ADXUBHBIM JICJIOM: MECTO B CUCTEME
yIIpaBIEHUA.
4. l'ocynapcTBeHHbBIE, MyHHUIIMTIATBHBIE, HETOCYAAPCTBEHHBIC APXUBBI: MECTO B CUCTEME yIPABICHHUS.

Crniucok nureparypsl:

4. ®enepanbublil 3ak0H oT 22.10.2004 Ne 125-d3 «O6 apxuBHOM fene B Poccuiickoit deneparmmy
(pexn. ot 23.05.2016) // OduiuanbHblii HHTEPHET-MIOPTAT MPaBOBOM MHpOpManuu. ['ocyaapcTBeHHAs
cUCTeMa TPaBOBOM WH(poOpMamuu. [DNEKTpOHHBIA pecypc|. — DnekTpoH. maH. — M., cop. 2018. —
Pexxum nocrymna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E 1+%E0%F0%F5%ES8
%E2%EDY%EEY%EC+%E4%ESYEBY%ES+%E2+%D0%EE%F1%F1%E8%EI%F1%EAYEE%EI+%
D4%ES%E4%ES%F0%E0%F6%E8%ES

5. Vka3 ITlpesuznenra P® ot 22.06.2016 N 293 «Bompocsl PenepaibHOr0 apXuBHOrO areHTCTBa» //
lapant [DnexkTpoHHBIH pecypc]. — DnekTpoH. naH. — M., cop. 2018.— Pexum npocryna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6.

6. [TocranoBnenue [IpaBurenncrBa Poccuiickoit depepammu ot 15.03.1999 Ne 283 «O ¢denepanbHbIX
rOCYJapCTBEHHbIX apxuBax» // OdQuuuanbHeli HMHTEpHET-MOPTAJ] IMPaBOBOM  HH(OpMAIUH.
l'ocynapcTBeHHasi cuctema npaBoBOil MHQOpMaUK. [DIEKTPOHHBIH pecypc]. — DJEeKTpOH. JaH. —
M., cop. 2018. — Pexum goctyna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED
YEEY%ES+%E4%ESY%EBY%EE.

OcHoBHas

10. ApxuBoBeneHue (Teopust 1 MeToAMKa): yueOHUK 1t By30B / E.B. AnekceeBa, JI.I1. Adanacbesa,
E.M. Bypoga; mox pexn. E.M.BypoBoii. — 2-¢ u3n., non. — M.: Tepmuka, 2016. — 648 c.
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11. Koznor B.Il. ApxuBHas cimyx0a Poccun u poccuiickas rocymnapctBeHHOCTh: onbIT 90 et / B.I1.
Ko3n0B // CayuM BEYHOCTH: UCT.JIOK. BBICTaBKa, nocBsmeHHas 90-neruto ['oc. apx. ciayx0b1 Poccun,
Beict. 3anm denep. roc. apx., 28 mas — 13 uronst 2008 r. / M-Bo kynbTypsl Poc. ®eneparuu, denep.
apx. areHTcTBO. — M.: [IpeBnexpanmnmie, 2008. — C. 11-23.

JononuurenbHas

14. Pomammn W.E. OcHoBHBIE MmpoOJieMbl B3aUMOACHCTBUS C TOCYJApPCTBEHHBIMHU apXWBaMHU IPH
nepezaye JAOKYMCHTOB Ha XpaHGHHE B COBpEeMeHHbIX ycioBusix // Hamr apxuB: skcrepTHOe
CO00MIECTBO. [DNEKTPOHHBIN pecypc]. — DnekTpoH. nan. — M., cop. 2014-2017. — Pexxum nocrymna:
http://naar.ru/articles/osnovnye-problemy-vzaimodeistviia-s-gosudarstvennymi-arkhivami/

CrpaBouHbie ¥ HH(GOPMAITMOHHBIE H3TAHUS

16. ApxuBHbIE TOKYMEHTHI B OuOIroTekax u my3esx Poccuiickoit denepanuu: cnpaBounuk / Beepoc.
Hay4.-UCCJIe/l. UH-T JOKYMEHTO BEJCHHS M apX. jaena; [oTB. cocT.: U.B. Bonkona, B.I'. Jlapuna, H.1.
XumuHa]. — M.: 3Benbsa, 2003. — 623 c. 2. ApxuBsl Poccum: MockBa wu Cankt-IleTepOypr:
CIpaBOYHHUK-0003peHne u Oubmumorp. ykas./ Hcr-apx. un-T Poc. roc. ['ymanurapuoro yn-ra (MAU
PITY) [u ap.]; . pen. B.IL. Koznos, ILK. I'pumcren; ots. coct. JI.B. Pemyno. — Pyc. uzn. — M.:
Apxeorp. nentp, 1997. — 1070 c.

[Tepeuens pecypcoB HHGOPMAITMOHHO-TEIIEKOMMYHHKAITMOHHOM ceTn «IHTepHEeT».
6. «OdunmanbHelii HUHTEPHET-MOPTAT npaBoBod  mH(poOpMamum». - Pexum  gocryma:
WWW.pravo.gov.ru, CBOOOIHBIH.

Tema 2. MexaHU3MbI TOCYIapCTBEHHOTO YIIPABIICHUS XpaHEHHEM JOKYMEHTOB

1. [lopsanox npoxoxaeHus (eaepaibHbIX 3aKOHOB 110 BOIIPOCAM apXMBHOTO Jiea B ['ocygapcTBEeHHOM
Hywme Poccuiickoit @enepanunu B COOTBETCTBUHU € AeHCTBYOIUM Pernamentom 'ocynapcTBeHHOM
Hymbl @enepansHoro Cobpanust Poccuiickoit denepanun.

2. Ponp ®@enepanbHoro 3akoHa ot 06.10.1999 N 184-D3 «O06 o6mux NpUHIIAIIAX OpraHU3AINH
3aKOHOAATENbHBIX (IIPEACTaBUTENbHBIX) U UCTIOJHUTEIBHBIX OPIraHOB I'OCYIapCTBEHHOM BJIACTU
cyobekToB Poccuiickoit deaepanyny» B OpraHU3aluy pacipeaeeHns IOTHOMOYUN Mex Ty
Poccuiickoit deneparuu u ee CyOBbEKTOB B cpepe apXUBHOTO Jea.

3 VnpaBieHus: apxMBHBIMU JOKYMEHTaMH TEPPUTOPUAIBbHBIX (heiepalibHBIX OPraHOB B CyOBbEKTax
Poccuiickoit @enepanuu: 0cOOEHHOCTH OpraHU3aI1H.

Cnucoxk nurepaTypsl:

1. ®enepanpubii 3akoH 0T 6 OkTsA0ps 2003 1. N 131-®3 «O06 00mMX NPUHIMINAX OpPTraHU3AIHH
MeCTHOro camoynpasieHus B Poccuiickoit ®@enepanum» (pea. ot 03.04.2017) // KoncynbrantlLnroc.
Bepcust IIpod [DnextponHbIii pecype]. — DnektpoH. maH. — M., cop. 1997-2017. — Pexum
nocryma: http://www.consultant.ru/document/cons_doc_LAW_44571/

2. ®enepanbublil 3ak0H oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoit denepanum»
(pen. ot 23.05.2016) // OpuumanbHBI MHTEpHET-MIOPTaAN MPaBoBoM MH(popMmanuu. ['ocynapcTBeHHas
cucTeMa MpaBOBOM MHQOpMaIUU. [DAEKTPOHHBIA pecypc]|. — DnekTpoH. aaH. — M., cop. 2017. —
Pexum nocryna:

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E1+%E0%F0%F5%E8
%E2%EDY%EE%EC+%E4%ES%EBY%ES+%E2+%D0%EE%F1%F1%E8%EI%F1%EA%EE%ES+%
D4%ES%E4%ES%F0%E0%F6%E8%ES

JIuteparypa OcHOBHas

AnekceeBa E.B. Opranmsanus apxusHoro ¢onna Poccuiickoit @enepannu: pernoHaJbHbIE apXHUBbI
u MyHunmnaitbHble apxuBbl / E.B. Anekceea // [lemonponsBoactBo. — 2010. — Ne 1. — C. 95-105.
AprtuzoB A.H. Ilepenaua rocynapcTBeHHBIX MOJTHOMOYHH B cepe apxuBHoro nena/ A.H. Aptuzos //
OteuectBennbie apxuBbl. — 2008. — Ne 6. — C. 23-29.


http://www.consultant.ru/document/cons_doc_LAW_44571/
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Kanyctun A.A. BzaumopeicTBMe TOCYyIapCTBEHHBIX W MYHUIMIIAJIBHBIX apPXWBOB —  3aJIOT

COXpaHEeHMs eIMHBIX oTpacieBbix mnpuHIMNOB/ A.A. Kamyctun // OrTedecTBEeHHbIE apXWUBBI. —
2006. — Ne 6. — C. 32-44.

JomnonaurenpHas

Kuuurmaa H.C. OcymiecTBieHre TOCYIapCTBEHHOTO KOHTPOJISE 3a COONIOJEHHEM apXHBHOTO
3aKOHOJATENhCTBA YTpaBieHueM apxuBamMu CBepiioBckod oOnactu // OTeuecTBEHHBIE apXUBBI. —
2016. — Ne 2. — C. 11-16.

KosznoB B. ApxwuBnas peBomonus B Poccun (1991-1996) / B. Kosmnos, O. Jlokresa / CBoboaHas
MbIcTTb. — 1997. — Ne 1. — C. 113-121; Ne 2. — C. 115-124; Ne 4. — C. 116-128.

[lepeuenp pecypcoB HHGOPMALMOHHO-TEICKOMMYHUKAIMOHHOM ceT « HTepHeT»
Apxussl Poccun [Dnekrponnsiii pecype]: Ilopran / demep. apX. areHTCTBO. — DIIEKTPOH. JaH. — M.,
[2001-2017]. — Pexwum goctyma: http://www.rusarchives.ru/, cBoOOaHBIN — 3ari. ¢ IKpaHa.

Tema 3. OcHOBHBIE (POPMBI TOCYIAPCTBEHHOTO YIIPABICHHS XpaHEHHEM JTOKYMEHTOB

1. Tpex3BeHHas cucTeMa ynpaBieHus apxuBamu B Poccun B coorBeTcTBUM ¢ DeepanbHbIM 3aKOHOM
ot 22.10.2004 1. Ne 125-®3 «O06 apxuBHoM J1ene B Poccuiickoit denepanumy.

2. OcHOBBl (DMHAHCOBOTO U MAaTEPUATbHO-TEXHUYECKOIO OOECIEeYeHUs XpaHEHUs apXHUBHBIX
JNOKYMEeHTOB. [IpaBo rocyjapcTBEHHBIX apXUBOB OCYILECTBIATh MPUHOCSILYIO J0XO0/ 1€ATEIbHOCTb..
3. Kopnyc mpaBui pa®oTbl, 0011e00s3aT€IbHBIX HOPMATHUBHBIX JIOKYMEHTOB, PEryJIMPYIOIIUX BCE
CTOPOHBI JI€ATENbHOCTH TOCYJapPCTBEHHBIX, MyHULIUIIATbHBIX U HETOCY1apCTBEHHBIX apXHUBOB.

4. Cucrema oka3aHMsI JIEKTPOHHBIX FOCYIapCTBEHHBIX YCIYT B c(hepe apXUBHOIO Jena.

Crucoxk nuTeparypsbi:

®enepanbHblii 3akoH 0T 6 oKTs0ps 2003 1. N 131-03 «O06 00muX NpUHIKIIAX OPraHU3aIUN MECTHOTO
camoynpasnenusi B Poccuiickoit ®@enepanun» (pen. ot 03.04.2017) // Koucynsrantllmtoc. Bepcus
[Ipod [DnexTpoHHBId pecypc]. — DnekTpoH. nmaH. — M., cop. 1997-2017. — Pexum nocryna:
http://www.consultant.ru/document/cons_doc LAW 44571/ 2. ®denepanbHbiii 3akoH oT 22.10.2004 Ne
125-®3 «O6 apxuBHOM nene B Poccmiickoit @enepanun» (pex. ot 23.05.2016) // OdunmanbHbIi
WHTEpHET-TIOpTa)l TMpaBoBoii uH(opMmarmu. [ocymaapcTBeHHas cucTeMa MpaBOBOl WHGOpMAaIUH.
[DnexTpoHHbIH pecypc]. — DnekTpoH. qaH. — M., cop. 2017. — Pexum gocryna:
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E1+%E0%F0%F5%E8
YE2%EDY%EEYEC+%EA%ESYEBY%ES+%E2+%D0%EEY%F1%F1%ES%EI%F1%EAYEEYEI+%
D4A%ESY%E4%ES%FO0%EQ0%F6%ES%ES

JIuteparypa OCHOBHas

AnexceeBa E.B. MenemkMeHT B apxuBax (HOpMBI BpeMeHun Ha pabotel)/ E.B. Anekceera //
Henonpouzoactso. — 2008. — Ne 1. — C. 93-97.

AprtuszoB A.H. Ilepenaua rocyaapcTBEHHBIX MOJHOMOYHH B cepe apxuBHoro jaena/ A.H. Aptuzos //
OteuectBenHble apxuBbl. — 2008. — Ne 6. — C. 23-29.

benosa C.M. AnMuHHCTpaTHMBHO-IIpaBOBOE peryjMpoBaHHE apXuBHOro jnena B Poccuiickoit
®enepanun: yued. mocodue / C.U. benosa; Capart. ropun. un-t. — Caparos, 1999. — 68 c.

Tema 4. OcHOBHBIE MEXaHU3MbI YIIPABICHUS ApXUBHBIM YUPEKIEHUEM

1. TocynmapcTBeHHbBII M MYyHHUIMIAIBHBIM apXuUBBl KakK YUYpeKACHUS, OCOOEHHOCTH IPaBOBOIO
MIOJIOKEHHSL.

2. BropkeTupoBaHue B AEATEIBHOCTU PA3IMUHBIX apXUBOB (Ha MPUMEpE OJHOTO MJIM HECKOJIBKHX 10
BBIOOPY OOyyaromerocs).


http://www.consultant.ru/document/cons_doc_LAW_44571/
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077&intelsearch=%EE%E1+%E0%F0%F5%E8%E2%ED%EE%EC+%E4%E5%EB%E5+%E2+%D0%EE%F1%F1%E8%E9%F1%EA%EE%E9+%D4%E5%E4%E5%F0%E0%F6%E8%E8
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3. CoBenlarenbHble OpraHbl apXUBOB M UX 3HAYEHHE B OpraHU3alluH YIIPaBIEHYECKUX MTPOLIECCOB.
4. IlpuHnunsl moxbopa MW palMOHATBHOW  PAacCTaHOBKM  KaJIpoOB  TOCYAApCTBEHHBIX U
HErocyJapCTBEHHBIX apXHUBOB.

Crucoxk nuTeparypsbl:

®enepanbublil 3akoH oT 22.10.2004 Ne 125-D3 «O6 apxuBHoM nene B Poccuiickoit denepanun» (pe.
or 23.05.2016) // OdunuanbHblii HHTEPHET-MOPTAT MpaBoBoi uHMopMmanuu. [ocyaapcTBeHHas
cucTeMa npaBoBOM MHpOpMamuu. [DNEKTPOHHBIA pecypc|. — DnekTpoH. naH. — M., cop. 2017. —
Pexxum nocryna:

http://pravo.gov.ru/proxy/ips/?docbody=&nd=102089077 &intelsearch=%EE%E1+%E0%F0%F5%ES8
%E2%EDY%EEWEC+%E4%ES%EBY%ES+%E2+%D0%EEY%F1%F1%E8%E%F1%EA%EE%EI+%
D4%ES5%E4%ES5%F0%E0%F6%E8%ES

Va3 I[pesugenra PO ot  04.04.2016 N 151 «O denepanbrom apxuBHOoM arentctBe» /[ Tapant
[DnekTpoHHbIt  pecypc]. —  OnekTpoH. jgaH.— M., cop. 2017.— Pexum nocryna:
http://ivo.garant.ru/#/document/71367726/paragraph/1:4

Va3 Ilpesunenrta PO or 22.06.2016 N 293 «Bompocsl denepanbHOro apXmBHOIO areHTCTBay //
lapant [OnektponHslii pecypc]. — OnekTpoH. naH. — M., cop. 2017.— Pexum gocryna:
http://ivo.garant.ru/#/document/71427304/paragraph/9:6

Jluteparypa ocCHOBHast

ApxuBoBejieHHE (Teopusl U MeToauKa): yueOHUK /uig By30B / E.B. AnekceeBa, JI.I1. AdanacbeBa, E.M.
Bypoga; mox pen. E.M.BypoBoii. — 2-¢ u3n., non. — M.: Tepmuxka, 2016. — 648 c.

benosa C.M. AJIMHHHCTPAaTHBHO-TIPABOBOE pETYJIMPOBAaHHE apXWBHOTO jena B Poccuiickoit
®denepanun: yued. mocodue / C.U. benosa; Capar. ropun. ua-t. — Caparos, 1999. — 68 c.

JomnonaurenbHas

KanmbikoB C.C., Pomammn W.E., PsikoB A.B. Ilouck MexaHM3MOB B3aUMOJEUCTBUS MEXIY
rOCY1apCTBCHHBIMH, MYHUIIUIATLHBIMA ¥ OU3HEC-apXUBAMK HE TOJbKO HEOOXOIMM, HO U BO3MOYXKEH //
OteuectBennbie apxuBbl. — 2014. — Ne 5. — C. 69-74.

VYrpasnenue B apxuBHOM jene. DenepanbHbie, peTHOHAIBHBIE U MYHUITUTIATHHBIC apXUBBI. APXUBUCT
KaK TOCyIapCTBEHHBIN CIyKaluii: Matepranbsl MexayHap. cemuHapa, 21-23 mapra 1995 r., Mocksa /
[Coct., 0Om1. pen. u mpenuci. M.I1. BoOsuteBoit]. — M.: T'oc. apx. cimyx06a Poccun: PUODA, 1995. —
174 c.

[Tepeuens pecypcoB HHGOPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «IHTepHEeT»
Harmm apxuB: 3KkcniepTHOE COOOIIECTBO. [ DIEKTPOHHBIN pecypc]. — DiekTpoH. gaH. — M., cop. 2014-
2017. — Pexxum noctymna: http://naar.ru//

Tema 5. Oco6eHHOCTH SKOHOMUKHU U (PMHAHCUPOBAHUS ApXUBHBIX YUPEKICHUN B COBPEMEHHBIX
YCIOBUAX

1. HoBblii cTaTyc rocyJapCTBEHHBIX apXUBOB KaK FOCYAapCTBEHHBIX YUPEKICHUN — COBPEMEHHBIE
pcajinun: Ka3CHHBIC, 6IO)I)K€THI)I€, ABTOHOMHBIC YUPCIKACHU.

2. [IporpamMmMHOe 010 IKETUPOBAHUE B ICATEIHLHOCTH apXUBa (Ha MIPUMepe OTHOM MITH HECKOJIBKUX
MporpamMM Io BEIOOPY 00yUaromerocs).

3. BeimonHeHne rocyJapCcTBEHHBIMUA U MYHHUIIUTIATHHBIMUA aPXUBHBIMH YUPEXKICHUSIMU TUTATHBIX
paboT U yCIiyT.

Cnucok mrepaTypsl:

ITocranosnenue IlpaButensctBa Poccuiickoit deaepannu ot 15.03.1999 Ne 283 «O denepanbHbIx
rocyIapCTBEHHBIX apxuBax» // OQUIMaIbHbIN HHTEPHET-MOPTAI IPaBOBOK HH(GOPMAIUH.
I'ocynapcTBeHHas cucteMa npaBoBoil HHpopMaly. [DNeKTPOHHBIN pecypc]. — DIEKTPOH. JaH. —
M., cop. 2017. — Pexum nocrymna:


http://ivo.garant.ru/#/document/71367726/paragraph/1:4
http://ivo.garant.ru/#/document/71427304/paragraph/9:6
http://naar.ru/
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http://pravo.qgov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED
%EE%ES+%E4%ES%EBY%EE

JlonosHuTEIbHBIE

006 yTBepkaeHNH MonoxkeHn «O MaTepuanibHOM CTUMYJIHPOBAHUHN PaOOTHUKOB (hefepaabHbIX
rOCyIapCTBEHHBIX apXUBOBY, «O0 YCIOBUSIX BBIILIATHI €KEMECIUYHON HAJOABKH 3a CII0KHOCTD,
HaAMPSKEHHOCTh U BBICOKHE TOCTHKEHUS B TPYyA€ paOOTHHKAM (eiepabHbIX FOCYAapCTBEHHBIX
apXuBOBY», «O MPEeMUPOBAHUH T10 PE3YJIbTATAM PAOOTHI JUPEKTOPOB YUPEKICHUN HEMOCPEICTBEHHOTO
nogurHeHus PocapxuBy»: mpuka3 Pocapxua ot 28.05.2007 Ne 26 (pex. ot 10.03.2009) //
KoncynerantlLitoc. Bepcus [pod [Dnekrponnslit pecypc]. — DnekrpoH. gan. — M., cop. 1997-
2012. — Pexxum noctyma: http://www.consultant.ru

JlutepaTypa ocHOBHas

VYupasnenue B apxuBHoM jiene. OenepanbHblie, pEriOHATbHBIC U MyHUITUTIAIBHBIE apXUBBL. APXUBUCT

KaK roCyIapCTBEHHBIN CayKamuii: MaTepualibl MEKIyHap. cemuHapa, 21-23 mapra 1995 r., Mocksa /

[Cocr., obm1. pexn. u mpenuci. M.I1. Boosmesoii]. — M.: 'oc. apx. coyx06a Poccun: PUODA, 1995. —
174 c.

CrnpaBounbie ¥ HHGOPMAITMOHHBIE U3TAHUS

EnunbIii KBanmnUKaMOHHBIN CIIPABOYHHK JIOJDKHOCTEH PYKOBOJIMTEIICH, CIICITUAIMCTOB M CITYKAIIHX
/I Koncynprantlntoc. Bepcus [lpod [DnexkTponusiit pecype]. — DnekTpoH. naH. — M., cop. 1997-
2012. — Pexxum nocryma: http://www.consultant.ru.

Mapxketunr uadopmarnuu apxusHoro Gonaa Poccuiickoit ®enepanuu: (Cripas.-mMeTo. mocoodue) /
Bcepoc. Hayu.-uccnen. uH-T J0KyMeHTOBeAeHus U apX. Aena; [Coct. JI.C. Tepemienko u ap.]. — M.:
BHUMJAL, 1995. — 96 c.

[Tepedenb pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOI cetn «IHTepHEeT
«O¢unmansupiii caiit Munskonompaszputusi PO». - Pexxum goctyma: http://economy.gov.ru/
«O¢unmaneHpiii caiit HanimoHnanesHOW acconuanuy ynpaslieHHs IpoeKTaMmuy». Pexxum noctyna:
http://www.sovnet.ru/

9.2. MeToanyeckne peKOMEHIAMH N0 NOAr0TOBKe MMCbMEHHBIX PadoT

Pedepar npencrasisier co0oil KpaTKoe CKaToe U3JI0KEHUE HAyUYHO-TEOPETUYECKOro MaTepuraia 1o
BBIOpAHHOM aCTIUPAHTOM CTYJIEHTOM TeMe. Tema BbIOupaeTcst U3 Yuclia MPeIIoKEHHBIX UIH MOXKET
OBITH OIpe/iesieHa CaMOCTOSATENbHO IO PEKOMEHIallU HAy4YHOTro pykoBoautens. Pedepar nomken
BKJIIOUATh B ce0si OTJIaBlIeHWE, BBEJICHHUE, OCHOBHYIO 4YacTbh, 3aKJIIOUEHHUE, CIIUCOK MCTOYHHUKOB H
JUTEpaTyphl, COCTABIICHHBIA B COOTBETCTBUHU CO CTAHAAPTHBLIMU TPeOGOBAHUAMM K O(POPMIICHHUIO
JTUTEpaTypbl, B TOM YHCIE K CCHUIKAM Ha DJIEKTPOHHBIE pecypchbl. PaboTa momkHAa HOCHUTH
CaMOCTOSITENIbHBIM XapakTep, B cilydae OOHapy>KE€HUsI OTKPOBEHHOrO Iuiaruara (JI0CIOBHOTO
UTUpOBaHUsl 0e3 cchUIOK) pedepar He 3acumThiBaeTcs. Charomumii pedepaT CTyIEHT OIKEH
MPOJICMOHCTPUPOBATh yMEHHE paboTaTh C JHUTEpaTypod © HCTOYHUKAMH, OTOMpaTh W
CUCTEMAaTHU3UPOBATh MaTepHUal, ICHO U MOHITHO U3J1araTh CBOU MBICITH.

Bo BBeneHun 00OCHOBBIBAETCSl aKTyaJlbHOCTh BBIOPAHHOW TEMBI, OMPEIENAIOTCS LEeTU U 3aJaud
pedepara, gaércs  aHAIM3  MCIOJB30BAaHHOM  HMCTOYHMKOBOM  0a3bl, KpaTKUH  aHAIU3
UCTOpUOTpapUUECKON H3YYEHHOCTH TEeMBbI, (DOPMHUPYIOTCS MpeaMeT U OOBEKT HCCIEIOBAHUS,
TOBOPUTCH O €T0 CTPYKTYpE.

B ocHoBHOW wacTu, pa30uTON Ha pas3fensl Wi mnaparpadbl, H3JIaralorcs OCHOBHBIE (DAKTHI,
CBSI3aHHBIE C TEMOW MCCIEOBAaHUS MPOBOJUTCA HUX aHalu3, (OPMYIHUPYIOTCS BBIBOABI (IO
naparpadam).


http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102058609&intelsearch=%E0%F0%F5%E8%E2%ED%EE%E5+%E4%E5%EB%EE
http://www.consultant.ru/
http://economy.gov.ru/
http://www.sovnet.ru/
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3aKJIIOYEHUE COJEPKUT HUTOTOBBIE BBIBOJALI M, BO3MOKHO, MPEIIOIOKEHUS O MEpPCIEeKTUBaX
MPOBEICHUS JAIbHEUIINX UCCIICIOBAHUM 10 JAHHON TEME.

CHmCOK MCTOYHHMKOB U JIUTEPATYpPhl JOJDKEH OBITH COCTaBiIeH B al(aBUTHOM MOPSAKE B HOJTHOM
COOTBETCTBUH C TOCYIapCTBEHHBIMU TpeOOBaHUSAMH K OuOmmorpaduueckoMmy omucanuto. Cpenn
MCTOYHHKOB BHAYaje BBIACISIOTCS HEOIyOJMKOBAHHBIC A IOTOM OITyOJIMKOBAHHBIC MCTOYHHKH.
CcpuIKM B TEKCTE JODKHBI OBITh O(OPMIIEHBI TAaKKE€ B COOTBETCTBHHM CO CTaHAAPTHBIMU
TpeOOBaAHUSIMU.

O0béMm pedepara — okosio 1 m.a. (okomo 40 000 3nakoB). Pedepar momkeH ObITh HamedaraH (Ha
KOMIThIOTEpPE TEKCT Jydiie HaOuparh yepe3 1,5 wim 2 mnrepBana [HIPUDTOM 12 unu 14) u
MpeCTaBIeH HAa OyMaKHOM HOCHUTETIE.

Pedepar nomkeH ObITh COaH MPENOJABATENI0 Ha TMPEINOCICAHEM CEMHUHAPCKOM 3aHATHH. [lo
pedepary BeicTaBusieTcst 10 15 6amtoB. B ciydae Hecnaum pedepara CTyJGHT HE OMYCKAeTCs 10
IPOMEXYTOYHOTO KOHTpOJIs (3a4éTa, sk3aMeHa). Kputepun omeHKH pedepara MPUBEICHbI B TYHKTE
5.2.

[ToarotoBky pedepara peKOMEHAyeTCsl HAaUMHATh ¢ OMOIUOrpaduueckoro MoMucKka U COCTaBIICHUS
Ooubnmmorpadguyeckoro CIucKa MCTOYHHKOB M JIUTEPATYPHI, a TAK)Ke TMOJATOTOBKM IUIaHA PaOOTHI
Kaxnplii M3 HaMEUEHHBIX NYHKTOB IUIaHA JOJKEH OMNMUPATHCS HA PA3IUYHbIE HCTOYHUKH M
nmuteparypy. TekcT pedepaTa JOHKEH OBITh CBA3HBIM, HEJAOIMYCTHUMBI TIOBTOPEHUS, (hparMEeHTaPHBIH
nepecka3 pa3po3HEHHBIX CBeACHMM M (HakToB. TUTYJIBHBIA JUCT TOTOBUTCS B COOTBETCTBUU C
TpeOOBAHUSAMHU, MIPEIBIBIIEMBIMU K O(DOPMIICHUIO THUTYJIBHBIX JIUCTOB TUTIOMHBIX padoT.
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IIpunoxenne 1. AHHOTAITHS
paboueil mporpaMMbl JTUCIUITITHHBL

AHHOTAIIUSI PABOYEHA ITPOT'PAMMBI JJUCHUATLIAHBI

JucuuiuinHa «YTpaBieHWEe M SKOHOMHKA XpaHEHHs IOKYMEHTOB» pealu3yercsi Ha (akKyJbTeTe
apXMBOBECHUS U IOKYMEHTOBEACHUS Kaheapoil apXUBOBEICHHUS.

Ilenp IUCHUIIMHBL: NOATOTOBUTH BBITYCKHHKA, HUMEIOLIErO LEJIOCTHOE IIPEACTABICHHUE O
MOJIXO0AAaX K TOCYJapCTBEHHOMY M MYHUIMIAJIbHOMY YIPABICHUIO B cdepe XpaHEeHHS,
KOMIUICKTOBAHUS, Y4eTa ¥ HCIIOJIb30BaHMs IOKYMEeHTOB ApxuBHoro ¢onaa Poccuiickoit deneparnuu u
IPYTHX  apXHWBHBIX JOKYMEHTOB, YMEIOLIErO0 KOMIIETEHTHO MCIOJIb30BaThb COBPEMEHHBIC
SKOHOMUYECKHE U IIPAaBOBBIE METOJbl YIIPABICHUA TIOCYAAPCTBEHHBIMH, MYHMIMIAIbHBIMA U
YaCTHBIMM AapXWBaMM, IPUMEHITh Ha IPAKTHKE JCHCTBYIOIIME HOPMATHUBHBIE IPAaBOBBIC aKTHI,
HallMOHAJIbHBIE M MEXKIyHAapOJAHBIE CTAHAAPTHI IO YIPABICHUIO U SKOHOMHUKE XPaHEHUS apXHBHBIX
JOKYMEHTOB.

3amauu Kypca:

U3Y4UTh:

COBPEMEHHYIO CUCTEMY OpraHU3allMM YIPABJICHHWs apXHBHBIM JEJIOM Ha ypoBHe Pocculiickon
®enepanyi, ee cyObEKTOB, MyHULIUNATIBHBIX 00pa30BaHUil, HErOCYAapCTBEHHBIX OpraHU3alHi,

0COOEHHOCTHU ¢dbopmupoBaHUs CYILIECTBYIOIEH CUCTEMBI roCyJapCTBEHHOTIO,
HErocyJapCTBEHHOro (MYHUIMMIAIBHOIO M YacTHOIO) YIpPaBJIEHUS IMPOLIECCAMM  XPAaHEHHMS,
KOMIUIEKTOBAHUS, Y4eTa U HCIIOJIb30BaHMs JOKYMEHTOB ApxuBHOTo (oHaa Poccuiickoit denepanym n
JIPYTUX apXUBHBIX JOKYMEHTOB,

OCHOBHBIE JCHCTBYIOLIME HOPMATUBHBIE IIPABOBBIE AKTHI 110 BOIIPOCAM YIPABIICHHS apPXUBHBIM
JeIoM U OIOPKeTHMPOBAHUS IPOLECCOB XPaHEHUs, KOMIUICKTOBAHUS, ydeTa M HCIIOJIb30BaHUS
IOKyMeHTOB ApxuBHOTO (horna Poccuiickoir denepanuu U APYrux apXUBHBIX TOKYMEHTOB,

NOPSOK IOArOTOBKY 3aKOHOAATEIbHBIX M BBICIIMX HOPMATUBHBIX U PACIOPSIAUTEIbHBIX AKTOB
10 BOIIPOCaM yIIPABJICHUS U 3KOHOMMKHU apXHUBHOIO JIETIa,

®enepanbHbiii 3akoH oT 22.10.2004 1. Ne 125-®3 «0O6 apxuBHOM Jene B Poccuiickoit
denepanun» U €ro 3Ha4€HHUE B BONPOCAX PEryJIMPOBaHUs YIIPABICHUS apXUBHBIM Je10M B Poccun,

0COOEHHOCTH NMPOrPaMMHOI0 O10JKETHOTO (PMHAHCUPOBAHUS FOCYIapCTBEHHBIX aPXUBOB,

TEHACHIIMU Pa3BUTUS HHPOPMAIIMOHHO-TOKYMEHTALlMOHHOTO OO0ecreyeHusl ymnpaBiIeHUs
apXMUBHOTIO JI€1Ia,

COBPEMEHHOE COCTOSIHME 3apyOeXHOI0 OIBITAa YIPaBJICHUS JOKYMEHTaMH U OpraHU3alluu HUX
XpaHeHus,

Hay4HThCS:

IIPAKTUYECKH TPUMEHATH HOPMATUBHBIE IIPABOBBIE AKThl, PETYJHUPYIOIIUE  BOIPOCH
YIpaBJIEHUS TOCYAAPCTBEHHBIMU apXHBaMH Ha (efiepalbHOM ypOBHE, ypoBHE cyOBekToB Poccuiickoit
@®enepanuy, OpraHoB MECTHOIO CaMOYIPABIICHUs, JOKYMEHTBI, IIOATOTOBICHHBIE U YTBEPKICHHbIE
COBMECTHO OpraHaMH YIIPABIJICHUs ApXUBHBIM JIEJIOM U MHBIMH I'OCY1IapCTBEHHBIMU OpTraHaMHU,

(dopMyIMpoBaTh KBaIH(PUKALIMOHHbIE TPEOOBAHUS K TPOPECCHOHATIBHBIM 3HAHUSAM U HAaBBIKaM,
HEOOXOIUMBIM /I MCIIOJIHEHUS JIOJDKHOCTHBIX OO0SI3aHHOCTEH TOCYJapCTBEHHBIX TI'pa’kJaHCKUX
CITy’KalllUX, MYHUIMNAJIBHBIX CIYXallUX B cQepe yNpaBIeHUS AapXUBHBIM JI€JIOM, PaOOTHUKOB
rOCyJapCTBEHHBIX U HErOCYJapCTBEHHBIX apXHUBOB,

c(opMHPOBATh HABBIKU:

OpraHHu3aIy MOBCEAHEBHOIO TPyJa paOOTHUKOB apXUBHOTO YUPEKIACHUS, OpraHU3aIIH,

y4acTHs B BHIIOJIHEHUH aPXUBHBIMU YUPEXKICHUSIMHU TUIATHBIX padoT U YCIyT,

OpraHu3alMy B3aUMOJCHCTBUS OPraHOB YNPABICHHUS AapXWBHBIM JIEIOM W apPXUBHBIX
YUPEXKAECHUH C  TEeppUTOPHAIBHBIMH  (elepaldbHBIMH  OpraHaMd U HErocyAapCTBEHHBIMU
OpraHu3alusIMu B cepe apXUBHOTO Jiea, OOUIECTBEHHBIMU OpraHU3aUsIMI HCTOPUKOB-apXHUBHCTOB,
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MMOCTAaHOBKHU 3a7ia4 B cdepe OI0KETUPOBAHUS JIEATCILHOCTH apXHBOB, OPUCHTHPOBAHHON Ha
pe3yJibTar.

JucnurniuHa HampapiieHa Ha (GOPMUPOBAHUE CIICIYIOMUX KOMIIETECHITAMN
[1K-3 Brnanenue npaBoBBIME OCHOBaMH JJOKYMEHTOBEICHUS U APXUBOBEACHHS U CMEKHBIX 00JIacTeil 1
MIPUMEHEHHE UX B IpodeccruonanbHon chepe
[1K-6 Bnamenue Mmetogamu ynpaBlieHUs 1 SdKOHOMUKH TP pabOTe ¢ apXUBHBIMU JIOKYMEHTAMH
[TIK-7 PykoBojicTBO mojipasieieHueM apXuBa

B pesynbrare ocBOGHUS AUCIUILTUHBI 00yYaIOMIUIACS JTOTKEH:

3HaTh:
— CucreMy rocyJapCTBEHHOTO M HETOCYAapCTBEHHOTO YIIpaBJICHUsI apXUBHBIM JieiioM B Poccun.
— Bunbl apxuBoB (rocyJapCTBEHHBIX U HETOCYAapCTBEHHBIX) B COBpeMeHHOM Poccun
— Kopryc apxuBHBIX MpaBuyl, HOPMATHUBHBIX IIPABOBBIX AaKTOB, PETYJIUPYIOIIMX OPTraHU3AIUIO
yIpaBiICHUS W SKOHOMUKH XpaHEHHS JOKYMEHTOB, OCHOBHBIE METOJWYECKHUE pPa3pabOTKH B
rOCYJIapCTBEHHBIX U HETOCYIApCTBEHHBIX apXxuBax B Poccun
— Tennennuu pa3BuTHS HHPOPMAIIMOHHO-IOKYMEHTAITMOHHOTO OOCCTICUCHHSI YITPABJICHHUS apXHUBHOTO
Jena.
— Ilopsiiok MOArOTOBKM 3aKOHOAATENBHBIX U BBICIIMX HOPMATHUBHBIX U PACIOPSAUTEIbHBIX aKTOB IO
BOIIPOCaM YIIPABJICHUS U SKOHOMUKH apXUBHOIO JIETA.
— OcobGeHHOCTH TPOrPaMMHOTO OIOIKETHOTO (PMHAHCHPOBAHUS TOCYJaPCTBEHHBIX aPXUBOB.
— OcobOeHHOCTH OOJKETHPOBAHUS TOCYJAAPCTBEHHBIX W HETOCYMAPCTBEHHBIX (MYHUIUTATBHBIX H
YACTHBIX aPXUBOB) B YCIOBHSIX OIOIKETHOU PEPOPMBL.
— Opranuzanuio MIaHUPOBAHUS M OTYETHOCTH B CTPYKTYPHBIX IMOJPA3ACICHUSIX, TOCYIapPCTBEHHBIX
ApPXMBHBIX YUPEXKICHUIX U MyHULIUIIATbHBIX apXUBaxX.

YMeTh:
— OpHeHTHpPOBAThCSI B COBPEMEHHON ceTH (eepaabHBIX W PErMOHANBHBIX OPTraHOB yMpPaBICHUS
ApPXUBHBIM JIEJIOM, TOCYJAPCTBEHHBIX U HETOCYJaPCTBEHHBIX aPXHUBOB.
— OnpenenaTb OCHOBHBIE 1IEJIM U 33/1a4U, CTOSIIIME Mepe]] TOCYAapCTBEHHBIMHU U HETOCY1apCTBEHHBIMU
apXHBaMH B COBPEMEHHBIX YCIOBUSIX 3KOHOMUYECKOT0 pa3BuTusa Poccun
— l'oToBUTH TOCYAApCTBEHHOE 3aJaHUE IMOABEIOMCTBEHHOMY apXHMBHOMY YUPEKIEHUIO C Y4YETOM
ONPEACICHHBIX MPHUOPUTETOB YIIPABJICHUS APXUBHBIM JICIIOM.
- Pa3pabaTpiBaTh MPOEKTHI HOPMATUBHBIX MPABOBBIX AKTOB 110 BOMPOCAM apXHUBHOTO JIeNa.

Bmagers:
— Metogamu  OIOKETUPOBaHUS, OpPUEHTUPOBAHHOTO Ha  pe3yjibTaT, B  JEATEIHLHOCTH
rOCyJJapCTBEHHOTO WJIM HETOCYIapPCTBEHHOTO (MyHHUIIUIIATLHOTO, YaCTHOTO) apXHUBa.
— Metomamu moa0opa ¥ pacCTAaHOBKH KaJPOB B ApXUBHOM OpraHU3aIUH.
— HaBblkamMu MOATOTOBKM HOPMATHUBHBIX NMPABOBHIX aKTOB MO BOIPOCAM YIPaBJICHUS U DKOHOMHUKHU
XpaHEHUs JOKYMEHTOB.

[To nucuuIuIMHE MMpeycMOTPEeHa TPOMEKYTOUHAsI arTecTanus B opMe dK3aMeHa.

OO61mas TpyA0eMKOCTh OCBOEHUS TUCHIHUIIIMHBI COCTABISET 3 3a4ETHBIE €IUHUIIBI.



